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PREAMBLE

The foll owi ng Agreenent constitutes a conplete and total agreenent by
and between Local 16, |aborers' International Union of North Aneri ca,
AFL-CI O hereinafter referred to as the UNTON, and the foll ow ng
entity, hereinafter referred to as the EMPLOYER

ZUNI SERVI CE UNIT,
ZUNI', NEW MEXI CO

This Agreenent is executed under the authority granted in the G vi
Service Reform Act of 1978 (Public Law 95-454). That law wi |l be
referenced in this Agreenent by applicable statute and/or section
nunber .

Managenent and all enpl oyees of the Zuni Service Unit are conmitted to
t he highest |evels of patient care and safety. Therefore, the Enployer
and the Union recognize the U S. Departnment Health and Hunan Servi ces
Standards and will substantially conply with the standards and

requi renents of the Joint Conmm ssion on Accreditation of Health Care
Organi zations. All professional and nonprofessional staff, Supervisors,
Managers and ot her enployees, will work and performtheir duties in
conpliance with appropriate certification and |icense requirenents and
standards of care and practice set forth in applicable State and
Federal Laws.

The purposes of this Agreement are to pronpte effective and efficient
operations, harnoni ous rel ati ons between the EMPLOYER and the UN ON

t he establishment of an equitable and peaceful procedure for the

resol ution of differences and gri evances, and to provi de the EMPLOYEES
an opportunity to engage in collective bargaining with respect to
conditions of enploynent and personnel policies and practi ces.

GENDER
For convenience in reading, standard pronoun gender usage w |l be
followed in this Agreenent. Were the pronoun "he" or “his", etc., is

used, it should be understood to include "she" or "her", etc.

NOTICE OF INTENTION

In accordance with the provisions of the Civil Service Reform Act of
1978 (Public Law 95-454), and in consideration of the nutual covenants
herein set forth, the parties hereto intending to be bound hereby agree
as follows:

WHEREAS, participation of EMPLOYEES in the formul ati on and
i mpl enent ati on of personnel policies affecting themcontributes to the
ef fective conduct of public business; and

VWHEREAS, the efficient administration of the EMPLOYER and the wel
bei ng of the EMPLOYEES required that orderly and constructive
rel ati onshi ps be mai ntai ned between the parties hereto; and

WHEREAS, subject to |aw and the paramount requirenments of the public
servi ce, enpl oyee managenent relations should be i nproved by providing
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EMPLOYEES an opportunity for greater participation in the fornulation
and i npl enentati on of personnel policies and procedures affecting the
condition of their enploynent; and

WHEREAS, effective enpl oyee-managenent cooperation in the public
service requires a clear statenent of the respective fights and
obligations of the UNION and the EMPLOYER,

NOW THEREFORE, the parties agree as follows:

ARTICLE |
RECOGNITION & UNION DESIGNATION

Section 1. Recognition.

a. The EMPLOYER recogni zes that the UNTON i s the exclusive
representative of all certified unit EMPLOYEES, hereinafter referred to
as the EMPLOYEE, in the Unit described below, in accordance with the
Certification of the Election results issued by the Federal Labor

Rel ati ons Authority for the Zuni PHS Indian Hospital, Zuni, New Mexico
in Case No. DA-RO 40028 on April 12, 1994 and DA- RO 40006 on Novenber
11, 1993.

b. The UNI ON recognizes its responsibilities to represent the
EMPLOYEES for as long as the UNION continues as the exclusive
representative of such EMPLOYEES. The certified Units to which this
Agreenent is applicable are:

| NCLUDED: All professional general schedul e enpl oyees of the Zuni
Public Health Service |Indian Hospital, Zuni, New Mexico.

| NCLUDED: Al'l non-professional Wage- Grade and General Schedul e
enpl oyees of the Zuni Public Health Service Indian Hospital, Zuni, New
Mexi co.

EXCLUDED: Commi ssioned officers, managenent officials, tenporaries and
intermttent enpl oyees of 90 days or |ess, supervisors and enpl oyees
described in 5 U S.C. 7112(b) (2) (3) (4) (6) and (7).

Section 2: Provisions.

The provisions of the Agreenent shall be binding upon the parties
in regard to any eligible MPLOYEES added to this Unit due to
organi zation, election, or addition of new prograns, or resulting from
t he deci sions of the Federal Labor Relations Authority. It is
understood that this Agreenent does not apply to individuals not
enpl oyed by the Zuni Service Unit.

Section 3 Termination.

Term nation on of the Agreenent shall not of itself terminate the
excl usi ve recognition granted the UNI ON.
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ARTICLE 11
EMPLOYEE RIGHTS & PRIVILEGES

Section 1. Non-Discrimination.

The UNION and the EMPLOYER affirmtheir joint opposition to
illegal discrimnatory practices in connection with enpl oyment,
promotion, or training, believing that the public interest requires the
full utilization of EMPLOYEE S skills and abilities without regard to
age, sex, race, religion, color, or national origin, handicapping
condition or other condition covered by law with due regard to |ndian
Pr ef erence.

Section 2: UNION Participation.

EMPLOYEES in the bargaining units shall have, and shall be
protected in the exercise of, the right, freely and w thout fear of
penalty or reprisal, to form join and assist any EMPLOYEE organi zati on
or to refrain fromany such activity. Except as hereinafter expressly
provi ded, the freedom of such EMPLOYEES to assi st any EMPLOYEE
organi zati on shall be recognized as extending to participation in the
management of the organization representative, including presentation
of its views to officials of the executive branch, the Congress or
ot her appropriate authority except where such participation would
result in a conflict of interest or be otherwi se inconpatible with | aw
or the official duties of the EMPLOYEES.

Section 3: Communication with Management

It is agreed and understood that EMPLOYEES of the unit nmay
request to conmunicate with a supervisory or managenent official of a
hi gher rank than the EMPLOYEE' S i nmredi ate supervisor or with a
representative of the Servicing Personnel Ofice. The EMPLOYEE nust
request permission fromhis i medi ate supervisor to | eave the job for
this purpose. Upon the EMPLOYEE S request, the supervisor shall arrange
for the EMPLOYEE to tel ephone or nmeet with the appropriate
representative of the Servicing Personnel Ofice within two (2) working
days fromthe date of the request. Wirking days are Monday t hrough
Friday not including weekends or holidays. Cal endar day, if ends on a
weekend, next day is the appropriate day. It is not necessary for the
EMPLOYEE to explain his reasons for wanting to talk to any of the above
officials. But in the interest of mutual understanding, it is suggested
that the supervisor be nade aware of the subject to be discussed and if
the problemfalls within the supervisor's scope of authority,
resolution will be attenpted at that |evel.

Section 4: Maintenance of Benefits.

Any EMPLOYEE covered by the provisions of this Agreenent shall
not forfeit any of its benefits while on informal detail or tenporary
loan within the bargaining unit.

Section 5: Contract Reproduction.

The UNION and the EMPLOYER agreed to alternate paying the costs
for printing or other reproduction of the Agreement. The party who pays
the costs will al so make arrangenents for reproduction. A sufficient
nunber of copies of the Agreement will be furnished to the party not
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responsi ble for reproduction. Al of the costs of printing or other
reproduction will be borne by the UNTON for this contract.

Section 6: UNION Representation.
The UNION representative shall be given the opportunity to be
represented at:

a. Any formal discussion between one or nore representatives of the
EMPLOYER and one or nore EMPLOYEES in the unit or other representative
concerning any grievance or any policy or practices or other general
condition of enploynment; or

b. Any exam nation of an EMPLOYEE in the unit by a representative of
the EMPLOYER in connection with an investigation if:

1. The EMPLOYEE reasonably believes that the exam nation may result
in disciplinary action against the EMPLOYEE, and

2. The EMPLOYEE requests representation.

C. Nothing in this contract will be construed as denyi ng an EMPLOYEE
a right which he has by Public Law 95-454.

ARTICLE 111
UNION REPRESENTATION

Section 1. Recognizing UNION Officials.

a. The UNION rmay designate a Chief Steward to represent the
interests of the UNION when matters require contact with a single UNI ON
representative. This would result when sone natter involves al
bar gai ni ng unit EMPLOYEES, such as; a change in personnel policies,
practices or working conditions affecting the entire bargaining unit.
The steward may hold other UNION of fices. The Chief Steward or designee
shal | be the designated enployee to receive notice of formal

di scussions with bargaining unit enployees or notice of proposed
changes.

It is agreed that if the Chief Steward is required to travel fromhis
Service Unit/facility, the EMPLOYER will incur no expense for his
travel unless such travel involves a managenent-initiated neeting.

The need to use official tine by the Chief steward will be governed by
the appropriate article(s) of this agreenent which govern the use of
official tine

b. The UNION nmay designate five (5) stewards for the Zuni Service
Unit: One Steward nmay be designated by the Union as the Professional
Unit Representative and another as the Non-Professional Representative.
One of the Stewards will be designated as the Chief Steward.

C. Additionally, the UNTON will supply the EMPLOYER in witing and

shall maintain with the EMPLOYER on a current basis, a conplete list of
all authorized Stewards, in addition to other UNION officials including

Zuni/LIUNA Contract Page 10 April 21, 1995



a description of their responsibilities and authorities. The UN ON
shal | designate Alternate Stewards who will function in the Steward's
absence.

Section 2; Steward Procedures.

The foll owi ng procedures shall govern in establishing contacts
bet ween EMPLOYEES and St ewards:

a. An EMPLOYEE desiring to see a Steward shall notify his supervisor
in accordance with established procedure. The supervisor shall contact
the Steward's supervisor, and notify himof the request. A tentative
appoi ntnent shall be made in that discussion. Any EMPLOYEE seeking to
see a Steward during duty hours shall be released, as soon as possible,
but no later than the EMPLOYEE S fol |l owi ng shift.

b. A Steward desiring to speak to an EMPLOYEE concer ni ng aut hori zed
Labor - Managerent busi ness shall contact the EMPLOYEE S supervi sor and
arrange a tentative appointment. The Steward shall notify his
supervisor of the tentative appointnent and confirmthe arrangenents.

C. The UNION Stewards on official time will be required to record
begi nning and ending tines of official time used in conpliance with the
official time authorization and |og provided as Attachnent Ato this
agreenment or as devel oped | ocally.

d. The parties agree to develop an Official Tinme Activity Log that
will be used to record all official time used by any Unit Steward or
Representative. The log will include information, such as, name of

representative/steward, work | ocation of the representative and

enpl oyee; general nature of activity, time the representative left and
returned to his work area. Official time is granted by the agency to
performrepresentational functions w thout charge to | eave or |oss of
pay. The Union steward or official will be required to record the

begi nning and ending tine of official tinme used. The log will be
reviewed and initialed by the supervisor. The Steward shall not |eave
the work area wi thout perm ssion of the Supervisor

If a Steward has a problemw th receiving "official time" for the
| abor - managenent busi ness he shoul d contact the Local 16 Business
Manager and/or the International Representative. The Union officia
shall contact the Area O fice Personnel/Labor Rel ations as soon as
possible to correct the problem The Area Ofice agrees to i nmediately
work out the release time problemw th the appropriate supervisors, and
further agrees that no enployee will be prejudiced by a delay in
resolving a release tine issue

Section 3: Non-Duty Time Activities.

The UNI ON shall not encourage the filing of grievances or
conplaints. Solicitation of nenberships and activities concerned wth
the internal managenent of enpl oyee organi zation, such as the
col l ection of dues, nenbership neetings, canpaigning for officers,
conduct of elections and distribution of literature or authorization
cards, etc., will not be conducted during duty tine.
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Section 4: Orientation.

The UNION shall be afforded a period of time, to be nmutually
agreed upon, to speak at orientation sessions for new EMPLOYEES to
explain the UNION and the Agreenent.

Section 5: Reasonable Official Time Release.

It is mutually agreed that Stewards are first and forenost
EMPLOYBI S of the ZUNI HEALTH SERVICE UNIT. Stewards will be allowed a
reasonabl e amount of official time to performtheir duty in accordance
with Section 6 of this Article. It is the responsibility of the UNI ON
and the EMPLOYER to insure that the tine allowance is not abused

Section 6: Release Time.

A reasonabl e amount of official governnent tinme shall be granted
to Stewards or elected officials of the UNNON to acconplish the
fol |l owi ng:

a. When presenting grievances in accordance with the negoti ated
gri evance procedure.

b. VWhen representing an EMPLOYEE or the UNTON in the preparation of
a grievance.

C. When serving as the UNION S representative in an arbitration
heari ng conducted under Article XXIlI of this Agreement.

d. VWen serving as the UNION S representative in the preparation and
presentation of an adverse action or discrimnation conplaint hearing
when the EMPLOYEE has designated the UNION as his representative

e. VWhen negotiating with management officials concerning changes to
personnel policies, practices and procedures affecting working
conditions in accordance with Article VII of this Agreement.

f. VWhen attendi ng meetings arranged and cal |l ed by nanagenent

of ficials. The Managenment official arranging such nmeetings shal

arrange for the Steward's release fromduty by contacting the Steward's
supervi sor.

g. VWhen perfornming other functions for which official tine is
specifically authorized by law or the ternms of this Agreenent.
Exampl es, of these functions, although not all inclusive, are as
follows: Participating in formal discussions and investigatory
interviews as set forth in Article Il, Section 6, discussing,

preparing, and researching grievances or potential grievances with
Enpl oyees or other Union Officials or stewards, preparing for neetings
wi th managenent, preparing replies to proposed disciplinary actions or
assisting Stewards. It is recognized that sonme travel nay be
associated with this activity.

h. Uni on Stewards may be excused wi thout charge to |leave in

conjunction with attendance at training session sponsored by the Union,
provi ded the subject matter is of nutual concern. Adm nistrative excuse
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for this purpose will not normally exceed two (2) regular work days for
any individual per year. If additional tine is required during the
year, ft may be approved by mutual consent. Witten notice will be pro
vided to the Labor Relations Oficer requesting Stewards' attendance
with an agenda ten or nore working days prior to the nmeeting. A list of
attendees and tinmes of attendance will be provided to the Labor

Rel ations O ficer after the training. Managenent will make a serious
effort to have neeting facilities avail able. Verbal arrangenents prior
to witten notification is encouraged.

Section 7: Mutual Agreement.

a. No official time shall be authorized for functions not |isted or
referenced in Section 6 above, unless mutually agreed by the UNION and
t he EMPLOYER

ARTICLE IV
MANAGEMENT RIGHTS

Section 1. Management Authority.

Subject to Section 2 of this Article, nothing shall affect the
aut hority of any nmanagenent official of the EMPLOYER to determ ne the
m ssi on, budget, organization, nunber of EMPLOYEES, and interna
security practices of the Agency; and in accordance with applicable
laws to hire, assign, direct, lay-off, and retain EMPLOYEES in the
Agency or to suspend, renopve, reduce in grade or pay, or take other
di sciplinary action agai nst such EMPLOYEES; to assign work, to make
determ nations with respect to contracting out, and to determine the
personnel by which Agency operations shall be conducted with respect to
filling positions, to nake sel ections for appointments from anong
properly ranked and certified candi dates for pronotion or any other
appropriate sources; and to take whatever actions may be necessary to
carry out the Agency mi ssion during emergencies.

Section 2: Negotiations.

Nothing in this Article shall preclude the Agency and the | abor
organi zation fromnegotiating, on the number, types and grades of
EMPLOYEES or positions assigned to any organi zational subdivision, work
project, or tour of duty, or on the technol ogy, methods, and neans of
perform ng work; procedures which nmanagenment officials of the Agency
wi Il observe in exercising any authority under this Article by such
managenent of ficials.

Section 3: Resolution of Questions.

Questions that nay arise concerning the general admnistration or
interpretation of this Agreenent may be resol ved between the Chief
Negotiators for both parties. Agreements will be reduced to witing and
signed by both parties. If agreenent cannot be reached by both panics
after thorough di scussions, a grievance may be filed in accordance with
t he negoti ated grievance procedure. Discussions of this sort on the
Agreenent will be scheduled in advance by either party so that
meani ngf ul di scussi ons may take pl ace.
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ARTICLEV
FACILITIES& SERVICESTO THE UNION

Section 1: Bulletin Boards.

The EMPLOYER agrees to designate a space of approximately two
feet by two feet (2' x 2') on official bulletin boards located in the
unit. This space will be appropriately narked to indicate that it is
reserved for UNTON matters. The UNION agrees that it will designate a
menber to be responsible for maintaining the material in a neat manner.
The UNION al so agrees that the material posted will be in good taste
and will not violate provisions of the Agreenent or affect the security
of the Hospital

Section 2: New Employee | nformation.
The EMPLOYER agrees to furnish the UNNON, quarterly, a listing of
EMPLOYEES hired in the Unit. The Ilist will include the work | ocation

and shift. It is agreed the i medi ate supervisor wll advise new
EMPLOYEES of the name and work | ocation of the Steward servicing the
area in which the new EMPLOYEE i s assigned.

Section 3: Steward Training.

The UNI ON shall be responsible for training programs for Shop
St ewar ds. Excused | eave for EMPLOYEES participating in such training
prograns shall be granted in accordance with Article IIl Section 7.b.
of this Agreenent, and existing regul ations.

Section 4: Publication of UNION News & Notices.

The EMPLOYER wi Il publish in the Hospital newspaper and the
bull etin, on a space-avail able basis, notices or other appropriate news
items of general interest and special UN ON announcenents, subnitted by
the UNION and approved by the EMPLOYER

Section 5: Written Directives.

The EMPLOYER agrees to furnish the UNION access to all witten
di rectives concerning working conditions and personnel policies which
have been approved for distribution by the Area Personnel Ofice and
have originated | ocally.

Section 6: UNION Offices.

The enpl oyer agrees to provide the Union with office space in
whi ch to conduct Uni on business and agrees further that should space be
l[imted and the enployee is required to use the Union space for patient
care that other suitable space shall be made avail abl e.

Section 7: Internal Mail Distribution.

A Service Unit's internal mail distribution service shall be nade
available to the UNION for the distribution of material to EMPLOYEES of
the Unit. The availability of the mail service shall be contingent upon
t he needs of the Service Unit.

Section 8: Mail Delivery.

Mat erial for individual EMPLOYEES wi |l be individually addressed
The Agency assunes no responsibility for safe delivery of nateria
placed int9 its mail system beyond that given other material so placed.
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Section 9: Meeting Facilities.

The EMPLOYER agrees to provide neeting facilities, as avail able
and upon sufficient advance notice, to be used by the UNI ON duri ng non-
duty hours for UNION of ficial business providing such facilities are
left in a sanitary condition and do not interfere with the normal node
of busi ness.

Section 10:  Usual and Customary Services

The Union shall have access to the usual and customary office
services for mutually beneficial |abor-managenent procedures. Costs
associated with purely representational itens outside of |abor-

managenent procedures will be recorded cit tire actual cost rate and
the service unit will be reinbursed by the I ocal union
ARTICLE VI

MATTERSAPPROPRIATE FOR NEGOTIATION DURING TERM OF THIS
AGREEMENT

Section 1. Negotiable Subjects.

It is agreed and understood that matters appropriate for
negoti ati on between the parties are personnel policies, prograns, and
procedures relating to working conditions. Such subjects nmay include,
but are not limted to, pertinent aspects of occupational health and
safety, enployee training, |abor-management cooperation, enployee
wel fare and services, methods of adjusting grievances and appeal s,
granting of |eave, pronotion plans, denotion practices, pay practices,
reduction-in-force practices, and hours of work.

Section 2: Changed working Conditions.

It is further recognized that this Agreement is not all-inclusive
and the fact that certain working conditions have not been specifically
covered in the Agreenent does not alleviate the responsibility of
either party to consult or negotiate with the other on any changes to
wor ki ng conditions initiated by the EMPLOYER. It is agreed that during
the Iife of this Agreenent, the EMPLOYER wi |l negotiate with the UNI ON
if the UNION requests, should the EMPLOYER propose changes to working
conditions during the termof this Agreenent.

Section 3: Legal Compliance.

It is agreed and understood by the EMPLOYER and the UNI ON that
nothing in this Agreenent shall conflict with any applicable or future
law or regul ati on of the Federal Governnent, including, but not
restricted to, Executive Orders and those rules and regul ations issued
by the Ofice of Personnel Managenent (OPM and the Departnent of
Heal th and Human Servi ces (HHS).

Section 4: Contract supersedes Local Agreements.
a. It is agreed and understood by the parties that this Agreenent

wi || supersede any | ocal procedures, practices or regulations that are
in conflict with the provisions of this Agreement. Menoranduns of
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Under st andi ng and Menoranduns of Agreenment signed by the parties and
dated prior to the consumation of this Agreement are null and void.

b. The provisions of Section 4.a. of this Article do not apply to
agreenments or settlenents arising out of grievances, unfair |abor
practice charges, or other appeal procedures unless in conflict with
the provisions of this Agreenent or the contractual |anguage upon which
they are based has been changed.

ARTICLE VII
TERM OF AGREEMENT & METHOD OF AGREEMENT

Section 1: Term.

This Agreenent shall remain in full force and effect for three
(3) years fromthe date it is approved. At |least sixty (60) but not
earlier than one hundred and five (105) cal endar days prior to the
three (3) years maxi mum expiration date of this Agreenent, and provided
t he Agreenent has not been termi nated at an earlier date,
representatives of the EMPLOYER and the UNION shall neet for the
pur pose of conmencing the negotiation of a new Agreenent. However, this
Agreenent will be automatically renewed for an additional three (3)
year period if neither party requests negotiations in witing by the
sixtieth (60th) day prior to its term nal date.

Section 2: Re-Opener.

a. Ei ther party nmay request any Article or Section of this Agreenent
be re-opened for further negotiations at any tine during its term The
recei ving party shall give good faith consideration to the request and
by mutual consent negotiations limted to the proposed changes shal
conmence. Any agreenent reached shall be reduced to witing and duly
executed by both parti es.

b. Specific Articles shall by their terns be subject to re-opening
in the manner and at such tinmes as are set forth in those Articl es.

Section 3: Past Practice.

The parties agree that established practices about which the
EMPLOYER has actual or constructive know edge and have been accepted by
the EMPLOYER wi Il continue in effect, unless changed by the terns of
this Agreenent or, unless the UNON is notified prior to a change and
af forded the opportunity to bargain on the change. Illegal practices
will be ternmi nated i mediately.

Section 4. Mid-Tem Bargaining.

The parties agree that md-termbargaining will only take place
if the EMPLOYER initiates changes to working conditions during the term
of this Agreenent. In order to conduct m d-term bargaining as
expedi tiously as possible, the follow ng procedures are agreed to:

a. Noti ce of the proposed change or rules will be furnished by the
EMPLOYER as early as possible, but in no event later than fifteen (15)
wor k days prior to the requested inplenentation date stated in the
noti ce. The EMPLOYER shall al so provide all necessary information
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sufficient to permit full and proper discussion, understanding and
negoti ati on regardi ng the proposal

b. The UNI ON shall provide the EMPLOYER witten counter-proposals
prior to the first Bargaining Session. If witten counter proposals are
not received within ten (10) work days of receipt of the notice,
concurrence is deenmed and the EMPLOYER S proposal shall be inpl enented

C. Bar gai ni ng shall comence within ten (10) work days of receipt of
the EMPLOYER S written proposals.

d. Bar gai ni ng sessions shall occur on successive work days with
reasonabl e accommodati on made for work requirements inmposed on
representatives of both parties.

e. Ei ther side may request the assistance of the Federal Mediation
Conciliation Service (FMCS) at any point in the bargai ning process.
Both parties shall make thensel ves avail abl e as requested by the FMCS

f. where inmpasse is reached, the FMCS representative shall be
requested to certify the inpasse in witing.

g. Upon the certification referred to in Section 4.f. of this
Article, either party may subnmit a request for the assistance of the
Federal Service Inmpasse Panel (FSIP) within ten (10) cal endar days from
certification, or if none, fromthe date witten declaration of an

i npasse is provided the other party. If such request to FSIP is not
made, the EMPLOYER S proposed | ast offer nmay be inpl enmented.

h. If a proposal is inplemented in accordance with Section 4.g. of
this Article, it will not include the use of the |Inpasse Panel

i If a request for the Inpasse Panel is tinely nade in accordance
with Section 4.g. of this Article, the proposal shall not be

i mpl enented unless it falls within 5 U S.C. 7106(a)(l) and (2) or is
otherwi se permitted by law. In such cases, the EMPLOYER agrees to
continue to bargain, at the request of the UNTON, on the inpact on
bar gai ni ng unit ENI PLOYEES of such inplenmentation. Any Agreenent
reached after inplementation shall be given retroactive effect, except
that Back-Pay liability shall not apply unless the EMPLOYER S actions
were inconsistent with Agreenment or |aw.

ARTICLE VIII
INDIAN PREFERENCE

Section 1: Employment Preference.

It is the policy as well as the intent of the Agency to inplenent
the various |egislative enactnents which provide for preference in the
enpl oyment of Indian people within the Agency. It shall be the policy
and intent of the LOCAL 16, LIUNA, to support the inplenmentation of
such | egi slative enactnents.

Section 2: Subject to Gievance Procedure.

Zuni/LIUNA Contract Page 17 April 21, 1995



Matters contained in this contract in reference to Indian
Preference shall be subject to the grievance procedure and arbitration
as they relate to the local application and interpretation.

Section 3: Conformto Indian Preference Law.

Matters contained in this contract in reference to |Indian
Preference shall not be subject to arbitration that interprets,
defines, limts, adds to or detracts from I ndi an Preference | aw.

ARTICLE X
HOURS OF WORK & OVERTIME

Section 1: Workday and Workweek.

a. The standard workday shall be eight (8) hours within not nore
than nine (9) hours. The standard workweek shall be five (5) days of
forty (40) hours within any consecutive period of seven (7) cal endar
days or flexitine/flexitour schedul es as approved by appropriate
authorities. The parties agree to attach any such flexitinme/flexitour
schedules to this Agreement if approved during the Iife of this

Agr eenent .

b. Weekends (Saturday and Sunday) will be schedul ed equitably anbng
al |l EMPLOYEES in departnents requiring weekend coverage. \Wenever
possible, the two (2) days off will be schedul ed consecutively;

however, when operating needs so require, the EMPLOYER may schedul e the
basi ¢ wor kweek over a six (6) day period during an adm nistrative
wor kweek to cover that need.

C. Normal Iy split tours of duty will not be assigned in any one
week.
d. Schedul es shall be posted at least thirty (30) days in advance.

Section 2: Scheduling.

Wiile it is understood that Managenent retains the right to
assi gn work, scheduling enployees shall incorporate the follow ng
princi pal s:

a. It shall be the practice of the Enployer to routinely post
schedul es at |east 30 days in advance.

b. Rotations fromshift to shift in a 7-day period will only be made
in the event of a staff shortage and required to neet patient care
needs.

C. Enpl oyees shall be permitted to seek voluntary adjustnents to
schedul es including the choice of straight-off shifts prior to the
assignment rotation.

d. Shift assignnent shall be on a fair and equitable rotation
subj ect to voluntary adjustnents,
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e. The Enpl oyees and the Enpl oyer shall explore the possibility of
creative hour conbinations and overl appi ng staff and sel f-scheduling
experi mentation.

Section 3: Overtime Hours and Distribution.

Hours worked in excess of the regularly schedul ed tour per day
are paid as overtime. Overtine is work officially ordered or approved
in excess of forty (40) hours in an adm nistrative work week in pay
status and/or in excess of the regularly schedul ed hours in a day, and
is conpensated for at rates in accordance with applicable regul ations.
Overtime assignnents regardl ess of duration shall be distributed
fairly, equitably, and as equally as practicabl e anong EMPLOYEES in
simlar classification. Overtine rotation lists will be maintai ned and
posted in each organi zational elenent. Overtine will be assigned on a
rotational basis except in case of energency or unexpected situations,
whi ch require the EMPLOYER to hol d EMPLOYEES over or call enployees in
to work without resorting to the rotation roster. The EMPLOYER agrees
to maintain and post an accurate record of overtime offered and worked.

Section 4: Call Back.
Any EMPLOYEE who is called back to work at a tine outside his
normal work hours is credited a mininumof two (2) hours in pay status.

Section 5: Notice of Overtime.

It shall be the practice of the EMPLOYER to gi ve EMPLOYEES
assigned to overtime work a minimum of four (4) hours of advance notice
unl ess inpossible. Notification for planned overti me work on Saturday
and Sunday shall be nade no | ater than noon Friday, except for
emer genci es.

Section 6: Overtime Relief.

The EMPLOYER wi I |, upon request, relieve an EMPLOYEE from an
overtime assignnent for personal reasons, if there is another qualified
EMPLOYEE wi I ling and avail able for the assignnent.

Section 7: Time Off for Religious Observance.

In accord with DHHS instruction 550-11, an enpl oyee whose
personal beliefs require the abstention fromwork during certain
peri ods of tine may elect to engage in voluntary overtine work to
conpensate for tine [ost neeting those religious requirenents.

Section 8: Call Back Premium.

EMPLOYEES who are called back to duty will receive prem umpay in
accordance with applicable |laws and regul ations. Al reasonable efforts
will be nade to avoid requiring an EMPLOYEE to serve two (2)
consecutive weekends in on-call status.

Section 9: Overtime.

a. No wage grade EMPLOYEE nay be given conpensatory time off in lieu
of payment of overtine. Such EMPLOYEE will be paid overtinme at the rate
of at |east one and one-half (1-1/2) times their regular hourly rate of
pay, up to the maxi mum prescribed by Federal regul ations.

b. Certain Cassification Act EMPLOYEES, who are exenpt fromthe
Fair Labor Standards Act, nay take conpensatory time-off in place of
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overtime paynent. Under applicable regulations, the choice of taking
conpensatory tine or receiving overtine pay is the EMPLOYEE' S. The
supervisor will advise the EMPLOYEE if the possibility of repaynment in
conpensatory tinme off does not exist.

Section 10:  Toursof Duty.

The EMPLOYER agrees to furnish the UNION copies of all permanent
tours of duty existing at the tine this Agreenent is approved. Changes
of these tours of duty will be brought to the attention of the UNION no
| ater than seven (7) days prior to such changes being effected. If the
UNI ON obj ects, the inpact of such changes are subject to the grievance
procedure contained in this contract. The UNION may consult or
negotiate wi th nanagenent regardi ng proposed changes to established
tours of duty.

Section 11:  Notification of Shift Change.

It is agreed that except when necessary to prevent the enpl oyer
from bei ng handi capped in the execution of its functions or to
forestall a substantial increase in operational costs, seven (7)
cal endar days advance witten notice will be provided to an EMPLOYEE
whose basi c workweek or shift hours are to be changed.

Section 12:  Rest Period.

EMPLOYEES are entitled to a fifteen (15) mnute rest period
during each half of the standing working shifts, except in extrene
enmergencies. Arest period of fifteen (15) mnutes duration will be
al | owed each EMPLOYEE during each period of extended shift overtinme of
at least two (2) hours duration. On days when all work is overtine, a
rest period of fifteen (15) mnutes will be allowed for each period of
four (4) hours worked. Rest periods will not be appended to periods of
| eave, lunch, or the beginning or end of the EMPLOYEE' S shift.

Section 13:  Clean-up Time.
EMPLOYEES shal |l be granted reasonabl e personal clean-up tine
prior to the end of the shift and before neal periods when appropriate.

Section 14:  Travel and Training.

Overtime for travel and for periods of training will be paid in
accordance with applicable | aws and regul ati ons, which includes the
Fai r Labor Standards Act (FLSA).

Section 15:  Notification of Changed Schedules.

I f nanagenent's proposal to make changes in work schedul es wll
have nore than a de mnimnze adverse inmpact on bargaining unit
enpl oyees, managenent will notify the UNION of these changes before
such changes are made.

Section 16:  Time-clocks.

The Enpl oyer agrees not to establish time clocks or automated
ti me keeping systens until all required bargai ning obligations have
been conpl et ed.

Section 17;  Additional Rest and Meal Periods.

EMPLOYEES who are required to extend their work shift or who
accept a request to extend their work shift shall be granted additiona
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rest periods in appropriate intervals as set forth in Section 10 of
this Article. Meal periods shall also be granted and nay be taken by
enpl oyees with each additional four (4) hours on the job

Section 18:  Lunch Period.

The EMPLOYEE shall be paid overtime for any tinme that he/she nay
be required to work during the regularly schedul ed | unch period in
accordance with appropriate rules and regul ations.

Section 19:  Break Room.
The EMPLOYER will identify appropriate areas for use by EMPLOYEES
during their break tines.

Section 20:  Irregular Shifts.

The EMPLOYER agrees that EMPLOYEES assigned to an irregular shift
shal | have their work hours adjusted when required to participate in
Hospital training prograns, nedical exanmi nations, and grievance
heari ngs, when such hearings are necessarily on day shift.

Section 21:  Absence Less Than One (1) Hour.

An EMPLOYEE who is tardy for |ess than one (1) hour, or an
EMPLOYEE who needs to be absent from his assigned work for a period of
| ess than one (1) hour, may be excused wi thout charge to | eave or |o0ss
of pay at the discretion of his/her imediate supervisor. In any case,
where an EMPLOYEE is tardy nore than two (2) tines during the |eave
year, the supervisor may counsel and advise the EMPLOYEE that further
i nstances of tardiness may result in the EMPLOYEE being carried as
absent without leave in increments of fifteen (15) m nutes. EMPLOYEES
not excused for tardi ness and charged |l eave will not be required to
work while in | eave status.

ARTICLE XI
ON-CALL POLICY

Section 1. On- Call Response.

In order to provide for appropriate patient care, it has been
determ ned by ZUN | NDI AN HEALTH SERVI CE t hat sone enpl oyees need to be
avail able to respond to any energencies in twenty (20) minutes to
thirty (30) mnutes of being properly notified, except when weat her
conditions or other uncontrollable circumstances do not permt
enpl oyees to respond in that time frame. EMPLOYEES will nake every
effort to respond in twenty (20) mnutes to thirty (30) mnutes
whenever the circunstances require and pernit. Good faith will be
exerci sed by managerment UNI ON and EMPLOYEES in the application of this
policy. The EMPLOYEES on-call will not be substantially restricted.

Section 2; On-Call Conditions.

The following conditions will apply to all EMPLOYEES assigned to
ON- CALL status:

a. EMPLOYEES assigned to an ON-CALL status nust respond to the
facility in twenty to thirty mnutes after being properly notified.
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b. EMPLOYEES assigned to ON-CALL status nust | eave a tel ephone
nunber where they can be reached and/or be assigned a beeper so they
can be contacted in case of emergency.

C. If a beeper is issued to the EMPLOYEE ON-CALL, it is the
EMPLOYER S and EMPLOYEE' S (joint) responsibilities to verify and
docunent the working condition of the beeper before the ON-CALL period
starts. An EMPLOYEE cannot be held liable for failure to respond due to
a proven beeper mal function.

d. Wth advance notice to managenent, EMPLOYEES ON- CALL shall be
al l owed to exchange call or otherw se arrange for sonmeone else to
respond.

e. Failure to respond on-site after being properly notified to a
call for duty may subject the EMPLOYEE to disciplinary action, unless
there are extenuating circunstances beyond the EMPLOYEE S control.

f. Payment for authorized call-backs will be paid in accordance with
all applicable rules and regul ations. An EMPLOYEE will be paid a

m ni mum of two (2) hours overtine for each call-back. If an EMPLOYEE
who has left the facility prenmises after being properly released from
duty by his/her supervisor or designee is called back to the facility
by tel ephone or beeper to performnore work, the EMPLOYEE shall be
conpensated for an additional two (2) hours of overtime or for actual
time worked, if nmore than two (2) hours. If there are any changes to
current |laws and/or regulations, the parties shall neet to reviewthe

| aws and/or regul ations and conply with same.

g. EMPLOYEES are free to pursue their normal activities so long as
they remain available for call in case of energencies.

h. Management will deternmine who is authorized to call in an
EMPLOYEE ON- CALL and what criteria will be used to classify an
enmergency situation. Managenment will informthe UNION of such criteria.
Managenent agrees to nake every reasonable effort to effect paynent for
EMPLOYEES due cal |l -back pay within a reasonabl e period of tine of the
determ nati on that EMPLOYEES were due paynent.

i Managenent reserves the right to determ ne which EMPLOYEES wi | |
remain in ON-CALL status as the needs of patient care dictate. The
UNI ON reserves the right to call to nanagenent's attention those
EMPLOYEES who neet the conditions for ONCALL status. EMPLOYEES have
the right to request to be placed or not be placed in O\ CALL status.
Managenent wi || consider such requests.

ARTICLE X1
STANDBY POLICY

Section 1. Standby Response.

In order to provide for appropriate patient care, it has been
determ ned by the ZUNI | NDI AN HEALTH SERVI CE t hat some enpl oyees need
to be readily available to respond to any energencies i medi ately after
being properly notified. The EMPLOYEE shal |l nake every effort to
respond i medi atel y Whenever the circunstances require and permt:. The
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EMPLOYEES on standby wi |l be substantially restricted in their
activities; therefore, STANDBY pay will be authorized for those
EMPLOYEES performing this duty.

Section 2 Standby Conditions.
The followi ng conditions apply to all EMPLOYEES on STANDBY duty:

a. Management wi |l designate a STANDBY duty station for each
EMPLOYEE on STANDBY, such as the nedical facility, enployee's

resi dence, or other adequate quarters, which may include governnment
housi ng.

b. EMPLOYEES on STANDBY duty are required to hold thenselves in a
state of readiness to respond i medi ately upon being properly notified.
The EMPLOYEE wi Il make every effort to respond in |l ess than fifteen
(15) m nutes whenever the circunstances require and permt.

C. EMPLOYEES on STANDBY duty are not allowed to | eave their STANDBY
duty station w thout the advance perni ssion of managemnent.

d. Wth advance perni ssion by managenment, EMPLOYEES on STANDBY duty
are allowed to exchange duty or otherw se arrange for soneone else to
respond.

e. Failure to respond after being properly notified to a call for
duty in the required tinme may subject the EMPLOYEE to disciplinary
action, unless there are extenuating circunmstances beyond the
EMPLOYEE' S contr ol

f. An EMPLOYEE whose STANDBY duty includes a holiday is still on
STANDBY duty during the holiday.

g. Al t hough EMPLOYEES on STANDBY do not have the right to a beeper
use of a beeper may be authorized by managenent; but it does not
relieve the EMPLOYEE of the obligation to respond i mediately.

h. EMPLOYEES wi || receive prem um pay for STANDBY duty in accordance
with applicable | aws and regul ations, including, but not limted to, 5
C.F.R 551.431 (for FLSA non-exenpt enployees). |If there are any changes
to current regulations, including 5 C.F. R 551.431, then the parties
shall neet to review the regulations and conply wi th sane.

i Management will notify the UNION of affected bargaining unit
EMPLOYEES before placi ng EMPLOYEES on STANDBY duty.

j- Management agrees to make every reasonable effort to effect
paynment for EMPLOYEES on STANDBY within a reasonable period of tine of
the determination that EMPLOYEES were on STANDBY.

K. Managenent reserves the right to determ ne which EMPLOYEES wi | |
remain in STANDBY as the needs of patient care dictate. The UN ON
reserves the right to call to managenent's attention those EMPLOYEES
who nmeet the conditions for STANDBY pay. EMPLOYEES have the fight to
request to be placed or not be placed in STANDBY duty status.
Managenent wi || consider such requests.
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ARTICLE XI11
LEAVE

Section 1; Leave.

a. CGener al .

EMPLOYEES shal | earn annual |eave and sick | eave in accordance
with applicable statutes. An EMPLOYEE S request to take annual | eave
shal | be granted when the EMPLOYEE has given the supervi sor reasonable
notice, subject to the workl oad and staffing requirenent of the
activity. Al requests for leave will be nade by the EMPLOYEE
hi nsel f/herself directly to the supervisor or designee except in cases
of energency. When at work, a signed and approved |leave slip must be in
pl ace prior to taking the requested annual or sick |eave unless a
ver bal energency request is made and approved.

b. The EMPLOYER agrees that when requests for |eave are denied, the
supervisor shall neet with the EMPLOYEE to explain the reason for
deni al .

Section 2; Annual Leave.

a. If requested to do so by individual EMPLOYEES, the EMPLOYER wil |
schedul e annual | eave for vacation purpose for ten (10) consecutive

wor kdays or nore continuous duration for those EMPLOYEES who will have
sufficient | eave due and accrued for this purpose. EMPLOYEES requests
for such | eave received before January 30 of each cal endar year will be
schedul ed in accordance with the request of the nobst senior EMPLOYEE in
the Unit, for the group of EMPLOYEES with the sane job classification
Reasonabl e efforts, consistent w th workl oad and work schedul e
requirenents, will be made to adhere to the established vacation
schedul e. EMPLOYEES affected by a necessary change in the vacation
schedul ed shall have the right to have their vacation reschedul ed.

b. The EMPLOYER agrees to make every reasonable effort to avoid
cancel i ng previously approved annual | eave.

C. VWhen EMPLOYEE' S requests for annual |eave are received before
January 30 of each cal endar year, |eave schedul es shall be prepared for
t he year by February 15th. EMPLOYEES may request changes to their
initial requests, including requests for one (1) or nore days off, and
managenent will attenpt to conply.

Section 3: Extended Annual Leave
a. The EMPLOYER may approve changes to previously schedul ed annua
| eave upon EMPLOYEES requests providing the EMPLOYEES are in the sane

job category, another EMPLOYEE S choice is not changed or disturbed,
and providing the workl oad permts.

Section 4: Notification.

Al'l requests for unanticipated sick | eave, annual |eave, or LWOP
nust be requested before or within 1 hour of the start of the enpl oyees
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tour of duty (or the start of core tine, if on flextine). (Exception to
this time limt will be made only if the enpl oyee requests the | eave as
soon as possible thereafter and provi des reasons acceptable to the

| eave approving official regarding why the time request could not be
net.)

The enpl oyee must orally request the |leave directly fromthe
| eave approving official, who is the i mediate supervisor or their
desi gnee. Leaving a nessage wi th anot her department enployee, tine
keeper or secretary is not acceptable.

If the immedi ate supervisor (or designee) is not available, the
enpl oyee may | eave a nmessage and tel ephone number requesting that their
supervi sor contact themregarding the need for leave. It is understood
that | eaving such a nessage does not inply approval.

The | eave approving official may require docunentation to support
such re quests for unanticipated | eave.

a. Request for annual |eave for emergency reasons wll be considered
on an individual case basis. Wen a request for energency |eave has
been denied, the EMPLOYEE will be notified in witing of the reason(s)
for denial on the appropriate | eave request form

b. Requests for energency |eave shall be made to the supervisor as
soon its possible. Supervisors shall respond to these requests

promptly.

C. In the case of death in the EMPLOYEE~S i nmedi ate fanmly (as
defined in 5 C.F. R 310) and including grandparents, liberal |eave
policy will apply for request(s) for annual |eave.

d. Requests for enmergency |eave are to be nmade directly to the
supervi sor or designee by the EMPLOYEE unl ess his/her condition
prevents personal contact. Notification to the supervisor from ot her
than the EMPLOYEE does not constitute | eave approval

e. The emergency | eave request may be granted for participation in
the traditional religious cerenpnies and for participation in other
religious activity when it can be deternined that no advance
notification could have been given.

Section 5: Emergency Leave

a. Request for annual |eave for emergency reasons wll be considered
on an individual case basis. Wen a request for energency |eave has
been denied, the EMPLOYEE will be notified in witing of the reason(s)
for denial on the appropriate | eave request form

b. Requests for energency |eave are to be nade directly to the
supervi sor or designee by the EMPLOYEE unl ess his/her condition
prevents personal contact. Notification to the supervisor from other
than the EMPLOYEE does not constitute | eave approval.

C. The energency | eave request nmay be granted for participation in
the traditional religious cerenpnies and for participation in other
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religious activity when it can be deternined that no advance
notification could have been given.

Section 6: Unscheduled Annual Leave:

Unschedul ed annual |eave may be granted EMPLOYEES to attend to
urgent personal business. Normally, such requests shall be made as far
as possible in advance. Requests will be considered on an individua
basi s. EMPLOYEES shoul d not assune that the request is approved and may
be consi dered absent-wi thout-leave (AWOL) if the request is not
approved. The supervisor shall notify the EMPLOYEE pronptly of his/her
deci si on.

Section 7; Sick Leave.

a. Thereafter, the EMPLOYEE will call in daily unless notification
of extended | eave is given to the supervisor or other arrangenents are
agreed to by the supervisor and the EMPLOYEE. Such notification is
necessary in order for the EMPLOYER to place the EMPLOYEE in an
approved | eave status, and shall not, in itself, be justification for
approval or disapproval of sick |eave.

b. EMPLOYEES shall nornmally not be required to furnish a nedica
certificate to support requests for sick | eave unless such | eave
exceeds five (5) consecutive workdays. It is understood and agreed,
however, that the EMPLOYER has the right to require an EMPLOYEE to
furnish a nedical certificate for sick | eave when:

1. There is a reasonabl e doubt of the EMPLOYEE S capacity to perform
regul arly assigned duties; and/or

2. The EMPLOYEE or a nenber of the EMPLOYEE S family has been
afflicted with a contagi ous di sease.

d. Sick Leave Restrictions will be inplemented when:

1. There is reason to believe that the EMPLOYEE has abused sick

| eave privileges during the previous six (6) nonth period.

2. The EMPLOYER has counsel ed the EMPLOYEE regardi ng the ~se of sick
| eave, there is a record of such counseling, and the |eave record does
not indicate substantial inprovenent.

3. The EMPLOYER mnust advise the EMPLOYEE in witing of the
requirenents to furnish a nedical certificate for any and all absences
whi ch the EMPLOYEE clainms are due to illness or injury.

4. When the EMPLOYEE' S record of sick | eave has not refl ected abuse
for a period of six (6) nonths, the nedical certificate requirenent
shal |l be renoved and the EMPLOYEE will be so advised in witing.

e. Requests for sick |eave for nedical, dental, or optica

appoi ntnents shall be submitted for approval in advance. EMPLOYEES with
nedi cal problens may use sick leave for treatnent by traditional triba
met hods. In such cases, a liberal |eave policy will apply to requests
for annual |eave for preparation for such traditional tribal treatnent.
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f. Advance sick |eave of up to thirty (30) workdays may be requested
i n advance for serious disability or illness.

1. Request for advance sick | eave nust be submtted in witing to
the i medi ate supervisor with doctor's certification

2. Sick leave to the EMPLOYEE' S credit nust be exhausted;

3. There nust be a reasonabl e assurance of the EMPLOYEE' S returning
to duty; and

4. Si ck | eave cannot be advanced for normal pregnancy or confinenent
or for exposure to care for a person with a contagi ous di sease.

SI CK LEAVE DEFI NI TI ONS

a. “Emergency”. It is understood in accord with Section 7106 of the
FL- MRA that the Agency nay take whatever actions nay be necessary to
carry out the Agency m ssion during emergencies.

The term "Energency"” defined here as an act of God, natura
di saster, catastrophe, or circunstances beyond the EMPLOYER S or
EMPLOYEE' S control, relates to the personal emergency which causes the
EMPLOYEE to request |eave, and applies only to this article

b. "Sick Leave Abuse" - "Abuse" shall be defined as a patterned use
of paid sick | eave and/or excessive | eave usage for which there is no
reasonabl e expl anation or justification.

C. "Workl oad and Staffing Requirenent” shall nean the nornal and
routi ne work schedul es and assignnents for a department and/or work
unit. It is expressly understood that "workl oad" requirement does not
nmean everyday work assignments which can be handl ed by existing staff,
or can be re-schedul ed to another tinme.

ARTICLE XIV
HOLIDAYS

Section 1. Distribution.

Hol i day work will be distributed anong EMPLOYEES in a fair and
equi t abl e manner. The EMPLOYER agrees to nake a reasonable effort to
schedul e assi gnnments so that no EMPLOYEE will be required to work both
the Christnmas and New Year Holi days.

Section 2: Publication.

The EMPLOYER agrees that posted work schedul es reflecting
regul arly schedul ed holidays will be published seven (7) cal endar days
i n advance of that holiday.

Section 3: Designated Days.

The foll owi ng days are recogni zed as holidays and will be
observed as non-work days except for those personnel required to carry
out the essential services of the Indian Health Service:
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New Year's Day

Martin Luther King' s Birthday

Presi dent's Day
Menori al Day

| ndependence Day
Labor Day

Di scoverers' Day
Vet eran's Day
Thanksgi vi ng Day
Chri st mas Day

Section 4: Holiday on Days Off
When a holiday falls on one of the EMPLOYEE' S schedul ed days off,

the holiday for the EMPLOYEE is determ ned as foll ows:

a. For those EMPLOYEES whose regul arly schedul ed work week is Mnday

t hrough Friday, when the holiday falls on Saturday, the day observed

will be Friday;

b. When the holiday falls on Sunday, the day observed will be
Monday;

C. EMPLOYEES whose work week is other than Mon(lay through Friday
wi || observe holidays in accordance with the foll owi ng schedul e
Schedul ed When Hol i day Days Of in
Days O f Falls On Li eu of Holi day
Sunday-t o Sunday Sat ur day

Monday Monday Tuesday

Schedul ed VWhen Hol i day Days Of in
Days O f Falls On Li eu of Holi day
Monday-t o Monday Sunday

Tuesday Tuesday Wednesday
Tuesday-to Tuesday Monday
Wednesday Wednesday Thur sday
Wednesday-to Wednesday Tuesday

Thur sday Thur sday Fri day

Thur sday-to Thur sday Wednesday

Fri day Fri day Sat ur day
Friday-to Fri day Thur sday

Sat ur day Sat ur day Sunday

Section 5: Work on a Holiday.
I n accordance with applicable regul ations:

a. EMPLOYEES wor ki ng overtime hours (hours in excess of eight (8)
hours) on a holiday shall receive the same overtine pay plus any
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applicable shift differential they would receive for overtine work on a
non- hol i day.

b. EMPLOYEES wor ki ng on a holiday outside their basic work week
shal |l receive the sanme pay plus any applicable shift differential they
woul d recei ve on an overtine day.

ARTICLE XV
CLASSIFICATION PROCESS

Section 1: Position Review.

It is agreed that the EMPLOYER shall conplete a review of each
af fected position within a reasonable period of tinme after receipt of
new cl assification standards. The UNION nay submit pertinent data to
t he Supervising Personnel O fice staff for consideration in review ng
the position. The EMPLOYER further agrees to conplete appropriate
personnel actions, if any, within two (2) pay periods follow ng
recl assification action, provided the position(s) are upgraded. |If the
revi ew i ndi cates that bargaining unit positions nust be downgraded, the
UNTON wi Il be so notified in witing.

Section 2 Continuing Review.

The program for determining the title, series and grade of
positions of EMPLOYEES in the Unit is conducted in accordance with
applicable regulations. To assure that classification determ nations
are appropriate to the work currently being performed by the EMPLOYEES
inthe Unit, the EMPLOYER conducts a continuing review of such ratings.
In any case where a job description is nodified to the extent that the
title, series and grade level or qualification requirements will be
affected, the UNTON will be consulted on the change prior to the
effective date.

Section 3: Compensation Level.

The EMPLOYER agrees that EMPLOYEES will be conpensated on the
basi s of the highest level duties perforned at |east twenty-five
percent (25% of the tine, provided such duties will be perforned on a
regul ar and recurring basis.

Section 4. Reguest to Resolve | nconsistency.

Any EMPLOYEE in the Unit who feels that his/her assignment and
title, series or grade, are not consistent with Directives shall have
the right to request his/her supervisor to resolve the problem

Section 5: Desk Audit.

In the event the parties are unable to agree on the necessity of
such a review, the EMPLOYEE nay request that the Cassification Ofice
conduct an exam nation of the EMPLOYEE' S work assignnments to determ ne
whet her or not the title, series and grade are proper for the work
performed. Normally, this revieww Il be conpleted within thirty (30)
wor k days follow ng receipt by the Cassification Ofice of the
EMPLOYEE' S witten request for a desk audit. As a part of any such
exam nation, the Classification Specialist will talk personally with
t he EMPLOYEES whose duties are affected. Any such discussi on nay
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i ncl ude an explanation by the Specialist of the applicable job grading
process. The EMPLOYER agrees to consider fully any information on this
subj ect which the EMPLOYEE nay wi sh to present, and to discuss its
findings with the EMPLOYEE. |If a satisfactory resolution of the
EMPLOYEE' S conplaint is not reached, the EMPLOYER wi Il furnish the

af fected EMPLOYEE with copies of its findings in witing which wll

i ncl ude the EMPLOYEE' S appeal rights.

Section 6: No Reprisal Assignments.

The EMPLOYER agrees that EMPLOYEES in the Unit will not be
assigned to nenial or dirty tasks or to work which is generally
recogni zed as undesirable as a reprisal or punishnent.

Section 7: Related Duties.

Position description will be worded to state that EMPLOYEES wil |
perform other duties as assigned. Oher duties will be interpreted to
nean related duties directly related to the position description except
in emergency situations or when there is no work available within the
position description. No new duties or assignnments will be added to a
position description wthout advance notice to the enpl oyee.

ARTICLE XVI
PROMOTIONS, VACANCIES & DETAILS

Section 1: Promotional Considerations.

It shall be the policy of the Agency to give consideration to
qualified unit EMPLOYEES for pronotional opportunities to positions
within the certified unit to the extent possible within applicable |aws
and regul ations. The EMPLOYER agrees to give good faith consideration
to qualified unit, tenmporary EMPLOYEES for pernmanent positions within
the unit in accordance with applicable |aw and regul ations. This policy
is not intended to alter or violate any of the provisions of the
applicable merit pronotion plan(s) and shall be inplemented as
herei nafter provided.

Section 2: Promotional Announcements.

Al'l vacant permanent positions within the certified unit,
i ncluding trainee-type, and others with pronotion potential, which
managenent intends to fill under nerit pronotion procedures, wll be
announced under the applicable nmerit pronmotion plan(s) and the |ndian
Preference | aws and regul ati ons and any ot her appropriated sources
consistent with 5 U. S.C. 7106.

Section 3: I ncluded Employees.

Al'l EMPLOYEES covered by this Agreement shall be known as
"included EMPLOYEES." All applicants outside the Zuni Service Unit
shal | be known as "other applicants."” The provisions of this Agreenent
apply only to positions in the certified unit.

Section 4; Zuni Area Limitation.

The initial area of consideration will not be extended beyond the
Zuni Area, if it can be established that there are at |east three (3)
best qualified enployees within the Service Unit, they will be given
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consi deration. The selecting official nay elect to select froma pane
contai ning the nane of at |east one (1) best qualified candidate.

Exceptions to these procedures shall include:

a. Posi tions for which open continuous announcenents are issued on
an Area-wi de or |ndian Health Service-w de basis;

b. Shortage category positions for which special recruiting methods
are required on an on-goi ng basis;

C. Non- conpetitive pronotions (career |adders); and/or

d. Speci al areas of consideration as described in the Indian Health
Service Merit Promotion Plan

Section 5: Vacancy Announcements.

Vacancy announcenents will be used to advertise vacancies within
the Unit. Vacancy announcenents will renmain open for the receipt of
applications for a mnimum period of ten (10) workdays. Vacancy
announcements will be distributed in accordance with the Merit

Promotion Plan in the area of consideration and posted on all officia
bulletin boards therein.

Section 6: Certificate of Merit Promotion Plan Candidate's.

VWhenever possible, the names of the three (3) best qualified
candi dates will appear on the Certificate of Merit Pronotion Plan
Candi dat es; however, nore nanes may be certified when necessary to
satisfy the requirenents of the Indian Preference | aws and regul ati ons.

Section 7: I nterview Opportunity.

Al'l candi dat es whose nanmes appear on the certificate of Merit
Promoti on Pl an Candi dates shall be given equal opportunity to
participate in interviews, if any are given, provided they are best
qualified.

Section 8: Details.

a. If an EMPLOYEE is detailed to a higher graded position for |ess
than thirty (30) cal endar days, the supervisor will give the EMPLOYEE a
si gned, dated nenorandum prior to the start of the detail, show ng the
position to which the EMPLOYEE is derailed and the prospective

i nclusive dates of the detail. At the end of the detail, a copy of the
menor andum corrected if necessary to show the actual inclusive dates
of the detail, will be forwarded to the Area Personnel Ofice for
filing in the EMPLOYEE' S of ficial personnel folder

b. If an EMPLOYEE is detailed to a higher graded position for nore
than thirty (30) cal endar days, but less than sixty (60) cal endar days,
the supervisor will submt a form SF-52, Request for Personnel Action
to the Area Personnel Ofice for processing and filing in the
EMPLOYEE' S of ficial personnel folder. If a position is still vacant at
the end of sixty (60) cal endar days, the detail ed EMPLOYEE shall be
temporarily prompted to the higher graded position(s) as allowabl e

wi thin applicable | aws and regul ati ons.
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C. Tenporary pronotion of nore than one hundred and twenty (120)
cal endar days nust be processed under conpetitive pronotion procedures.

Section 9: Federal Personnel Manual (FPM), Chapter 335.
The EMPLOYER shal |l inplenent the provisions of FPM Chapter 335
subchapter 4-2, Career Pronotions.

Section 10:  Accretion of Additional Duties.

The EMPLOYER may pronote EMPLOYEE(S) without comnpetition when the
EMPLOYEE' S position is reconstituted to a higher grade because of the
accretion of additional duties and responsibilities, in accordance with
applicable lans and regul ati ons. When a hi gher grade position is
established as a result of a realignment of duties within an
organi zational unit, such action shall be described in the vacancy
announcenent .

Section 11:.  Position Upgrade.

An incurmbent of a position which has been upgraded wi t hout
significant change in duties and responsibilities on the basis of
ei ther the issuances of a new classification standard or the correction
of a classification error or the gradual accretion of duty shall be
placed in the newmy classified position in accordance with applicable
regul ati ons.

Section 12:  Notification.

The Personnel O fice will notify all applicants of their
sel ection or non-selection in accordance with the established Mrit
Pronoti on Pl an.

Section 13:  Temporary Promotions.

Al tenporary pronotions will be made in accordance with
applicable lans and regul ati ons. Any EMPLOYEE so sel ected must neet
m ni mum qual i fi cation requirenents.

ARTICLE XVII
EXCUSED ABSENCES

Section 1. Military Funeral.

An EMPLOYEE who is a veteran nmay be excused, wi thout charge to
| eave or loss of pay, to participate as an active pallbearer or as a
nmenber of a firing squad of honor in funeral services of Menbers of the
Armed Services returned fromoverseas for final internment in the
United States. Such excused | eave may not exceed one (1) work day.

Section 2: Blood Donation.

Wor kl oad permitting, EMPLOYEES who vol unteer as bl ood donors
either to Bl ood Banks without compensation, or directly to individuals,
shal | be excused for the tine necessary for this purpose w thout charge
to |l eave or | oss of pay. An EMPLOYEE donating bl ood at an off-hospita
facility nmay informhis/her supervisor within a reasonable tine in
advance of his/her intent to donate bl ood, except in energency
situations precluding advance notification. EMPLOYEES will go directly
to the designated Bl ood Bank or hospital. The receptionist or nurse
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will annotate the EMPLOYEE S arrival and departure tine. EMPLOYEES who
are rejected fromdonating blood will report directly to work or be
charged | eave. Normally, the maxi num excused |eave for travel tine and
recuperation shall not exceed two (2) hours.

Section 3: Required Examinations.
An EMPLOYEE wi Il be excused for the purpose of taking an
exam nati on when required by the EMPLOYER

ARTICLE XVIII
HOUSING

Section 1. Housing Committee.

The UNI ON shal |l appoint one menber of tire Service Unit Housing
Conmi tt ee.

Section 2: Notification and Opportunity to Appear.

No Action shall be taken toward an enpl oyee unless and until they have
been notified of the action and given at |east 30 days to appear before
t he Housing Conmittee.

Section 3: Conditions.

Houses shall be in clean, safe and serviceable condition prior to
occupancy.

Section 4 Service Unit Housing.

This Article applies only to GSA Ho rising tinder the control of the
Zuni Service Unit.

ARTICLE XIX
HEALTH & SAFETY

Section 1: Safety.

a. The EMPLOYER and the UNION jointly agree to undertake programs to
provi de for safe working conditions of EMPLOYEES. The EMPLOYER agr ees
to utilize available resources to protect the health and safety of the
EMPLOYEES and to utilize the Occupational Health and Safety Act and

ot her appropri ate EMPLOYER st andards as a gui de.

b. The nane, |ocation and tel ephone nunber of the local safety
officer will be posted on all official EMPLOYER bulletin boards.

C. At the Zuni Service Unit, the UNION will designate one (1)
Representative fromthe professional unit and one (1) fromthe non-
professional unit to serve on the Safety Comm ttee. These nmenbers may
provide infornation to the Committee regarding any health and safety
hazards requiring the review of the Comittee.

Zuni/LIUNA Contract Page 33 April 21, 1995



d. The representative designated will attend nmeetings of this
conmittee schedul ed during working hours, and will actively participate
in conmittee functions, w thout charge to accrued | eave. Such time wll
be charged as official tine.

Section 2: On-the-Job Injury and/or ||l ness Reporting.

a. It is the responsibility of the EMPLOYEE to i mredi ately report
all accidents and unsafe conditions or acts which occur on the job, no
matter how slight, including job-related illnesses. The EMPLOYEE wi | |
follow all applicable safety and health procedures and regul ati ons and
will attend required safety and heal th training.

b. The injured EMPLOYEE' S supervi sor shall authorize or otherw se
see that nedical care is offered i mediately upon notification of
injury. As soon as possible or practicable, the supervisor shall
explain to the EMPLOYEE or family menber, or representative, the
EMPLOYEE' S rights and options under the Federal Enployee's Conpensation
Act. The supervisor or the Personnel Ofice shall supply the EMPLOYEE
or representative with copies of appropriate forns, and work with the
EMPLOYEE or representative to ensure that the forns are properly
conpleted. It shall, however, be the EMPLOYEE S or representative's
responsibility to obtain a physician's statenent and rel ated docunents
if the EMPLOYEE received treatnment at non-lndian Health Service
facilities.

C. The EMPLOYER wi Il process and forward Federal Empl oyees'
Conpensation Act clainms and rel ated docurments to the appropriate
Depart nent of Labor (DOL) office for adjudication.

d. The supervisor, with the EMPLOYEE i nvol ved, shall process and
forward reports in conpliance with the DHHS Acci dent Reporting System

Section 3: Reportsto the DOL.

The UNION or the EMPLOYEE has the option of reporting any
uncorrected unsafe condition to the Departnent of Labor under the
Cccupational Health arid Safety Act. A copy of all such reports will be
provided to the Admi nistrative Oficer at the Service Unit at the sane
time as or prior to subm ssion to DOL.

Section 4: Unsafe and/or Hazardous Work.

a. No EMPLOYEES shall be required to work in areas where conditions
exi st that are unsafe or detrinental to their health w thout proper
personal protection equiprment and safety devices to be furnished by the
EMPLOYER as provided in applicable Agency regul ati ons. An EMPLOYEE may
refuse to perform an assigned task if the EMPLOYEE reasonably believes
that the task poses an inmnent risk of death or serious bodily harm
and the enpl oyee reasonably believes there is insufficient time to seek
ef fective redress through nornmal hazard reporting and abat enent

procedures. The Service Unit Safety O ficer shall imediately
i nvestigate an EMPLOYEE' S conpl ai nt of unsafe conditions and the Safety
Oficer shall inmediately report his/her findings to managenent and to

the UNI ON St eward.
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b. No EMPLOYEE shall be required to engage in hazardous operations
or operations where there is a high potential of injury or death as a
result of the EMPLOYEE worki ng al one. Except as stated in subsection
“a." of this Section, no EMPLOYEE shall refuse to perform an assi gned
task without first seeking effective redress through nornmal hazard
reporting and abatenent procedures. The UNION will be kept fully
infornmed as to the operations or jobs rul ed hazardous by the EMPLOYER
under this Section.

C. The EMPLOYER agrees to buy properly fitted safety shoes and
safety gl asses for EMPLOYEES who are required as a condition of
enpl oyment to wear them Safety shoes will neet the AN S.I.

Speci fication 241.1-67 equi val ent. The EMPLOYER agrees to provide
uni forms for maintenance EMPLOYEES or the uniform all owance at the
Service Unit, if uniforns are required.

d. The EMPLOYER agrees to provide upon request schedul es of pay
differentials to be paid to wage grade EMPLOYEES for irregular or
intermttent duty involving unusually severe, unpleasant or hazardous
wor ki ng condi tions through guidelines and authority established by the
O fice of Personnel Managenent and upon approval for application

t hrough DHHS channels. It is further agreed that EMPLOYEES will be
notified by the supervisor(s) when they are assigned to work for which
premumpay is authorized. If at any tine during a job assignnent, an
EMPLOYEE bel i eves that Environnental Differential Pay (EDP) is
warranted, the EMPLOYEE should call the matter to the attention of the
i medi ate supervisor who will make a deternmination with the Servicing
Personnel O fice and advi se the EMPLOYEE whet her or not EDP will be

al l owed. The EMPLOYEE may be represented by his/her Steward when

di scussing EDP with his/her imediate supervisor. Any dispute regarding
addi ti onal pay not resolved by discussion between the i mediate
supervi sor and the affected EMPLOYEE(S) shall be subject to the

gri evance procedure, including arbitration. Nothing herein shall deny
the EMPLOYEE from presenting a claimfor EDP.

e. The provisions of Section 4 of this Article will be adm nistered
in accordance with pertinent Departnment of Labor, Occupational Safety
and Health regul ati ons.

Section 5: UNION Recommended Safety Training.
The EMPLOYER wi Il consider UNI ON recomendati ons for safety
trai ni ng.

Section 6: Release Time for Safety Walk-through.
The EMPLOYER agrees that a UNION Steward at each Service Unit

will be allowed to acconpany the Safety Oficer on safety wal k-t hroughs
on official tine.

Section 7: Uniforms and Supplies

a. Al'l EMPLOYEES who are required or need to wear uniforns shall be
paid the current uniform all owance authorized by HHS.
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b. The EMPLOYER shal |l provide any additional special garnents or
saf ety equi pment includi ng di sposabl e gowns, nasks, goggles, hospita
gl oves and other protective garnents or equi pment and instrunents.

C. Such equi pment shall be maintained in good order by the service
unit and by the enployees to whomthe equiprment is issued. Replacenent
articles shall be provided.

d. Mai nt enance and General Service Enpl oyees shall be provided
appropriate safety equi prment including safety shoes, kneepads, goggles,
gl oves, rain protection, coveralls or junmpsuits and other safety

equi prent as necessary.

ARTICLE XX
GRIEVANCE PROCEDURE

Section 1: Good Faith Grievance Resolution at the Worksite.

The EMPLOYER and the UNION desire that all EMPLOYEES be treated
fairly and equitably. It is intended that this grievance procedure
provi de a neans of resolving conplaints and grievances at the | owest
| evel possible, and the EMPLOYER and the UNION agree to work toward
this end.

Section 2: Grievances.
For the purpose of this Article, a grievance is defined as any
conpl ai nt:

a. By an EMPLOYEE concerning any matter relating to the enpl oyment
of a Unit EMPLOYEE within the control of the EMPLOYER; or

b. By the UMON concerning any nmatter relating to the enpl oynent of
any Unit EMPLOYEE within the control of the EMPLOYER, or

C. By an EMPLOYEE or the UNI ON concerni ng:

1. The effect or interpretation, or a claimof breach of the

col I ective bargai ni ng agreenent; or

2. Any cl ained violation, msinterpretation, or nisapplication of
any law, rule, or regulation affecting conditions of enploynent in the
Unit.

Section 3: Procedures.

It is agreed that the follow ng procedures will be the sole
procedure available to EMPLOYEES in the Unit in processing. grievances
and conpl aints under this Agreement. Gievances concerning the
following matters are not subject to the negotiated procedure:

a. Any clained violation relating to prohibited politic~ activities.
b. Retirement, life insurance or health insurance.
C. A suspension or renoval for reasons of national security.
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d. Any exam nation, certification or appointnment.

e. The cl assification of any position which does not result in the
reduction in grade or pay of an EMPLOYEE.

f. Non- acceptability of a suggestion or failure of an EMPLOYEE to
recei ve an award.

g. Term nation of a tenporary EMPLOYEE.

h. Non-sel ection for pronotion.

1. Matters invol ving nmanagenent retained rights under 5 U.S.C. 7106.
J. Separation of a probationary EMPLOYEE.

Section 4: Selection.
The appeal or grievance rights of EMPLOYEES subject to
di sciplinary action are established as follows:

a. Renoval , suspension for nmore than fourteen (14) days, furlough
wi t hout pay and reduction in grade or pay are types of adverse actions
for which the EMPLOYEE nay use statutory appeal procedures or the
negoti ated gri evance procedures. However, once an EMPLOYEE has i nvoked
one of these procedures, he/she may not seek redress under another
procedure.

b. Di sciplinary actions other than those adverse actions descri bed
in subsection "a." of this Section may be grieved by the EMPLOYEE only
under the negotiated grievance procedure.

Section 5: Discrimination Selection.

a. An aggrieved EMPLOYEE affected by discrinm nation on account of
age, sex, race, creed, national origin, or marital status may raise the
matter under a statutory procedure or the negotiated grievance
procedure, but not both. An EMPLOYEE shall be deened to have exercised
hi s/ her option to raise the matter under either a statutory procedure
or the negotiated procedure at such tine as the EMPLOYEE tinely
initiates an action under the applicable statutory procedure or tinely
files a grievance.

b. Sel ection of the negotiated grievance procedure in a grievance
contai ni ng charges of discrinination based on Equal Empl oynent
Qoportunity Commi ssion (EEOC) guidelines in no manner prejudices the
right of the EMPLOYEE to request the Merit System Protection Board
(MSPB) or EECC to review the final decision.

Section 6: Fifteen (15) Working Days.

It is agreed that a grievance will be initiated within fifteen
(15) working days after occurrence, if the grievant knew or should have
known of the event giving rise to the grievance.

Section 7; Relevant Matters.

At each step of this procedure, only natters relevant to the
specific grievance at issue shall be discussed at the hearing.
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Section 8: Grievance Steps.

The grievance nust be submitted in witing and rmust contain a
description of the basis for the grievance, the resolution desired, and
t he nane of the EMPLOYEE S representative, if any.

Step 1: As soon as possible within the fifteen (15) days prescribed

above, the grievant will subnit his/her grievance to the i mediate
supervi sor. An EMPLOYEE may be represented by a UNION or by hinf her
sel f. The supervisor will render a witten decision within seven (7)

work days. If the decision is not satisfactory to the grievant, it my
be referred to the next step within ten (10) work days of the inmediate
supervisor's deci sion.

Step 2: If the First Step decision is not satisfactory to the grievant,
he/ she may submit the grievance to the Department Director, Facility
Manager or Designee within ten (10) working days. That official shal
arrange for a neeting with the grievant and Union Representative, if

t he Union has been chosen to represent the grievant, within seven (7)
wor k days of the receipt of the grievance. The Step two official or the
grievant may call for any EMPLOYEE record at the neeting that night
assist in the review of the case. The Step two official shall give
his/her witten reply for the disposition of the grievance within seven
(7) working days ~lowi ng the neeting.

Step 3: If the Second Step decision is not satisfactory to the
grievant, he may subnit the grievance to the Service Unit Director
(SUD) within ten (10) working days. The SUD or his/her designee shal
arrange for a neeting with the grievant and Representative within ten
(10) working days of the receipt of the grievance. The SUD or hi s/ her
desi gnee shall give his/her witten reply within ten (10) working days
foll owi ng the neeting.

Step 4: If the Third Step decision is not satisfactory, the parties may
by mutual consent request the Federal Mediation and Conciliation
Service (FMCS) to arrange a neeting to resolve the grievance.

Section 9: Employer Grievance

Step 1. Any supervisor or nmanagenment official may file a grievance
agai nst the Union within 15 working days fromthe event giving rise to
the grievance or fromthe date the enpl oyer first became aware of the
event causing the grievance. The grievance may be filed with any
appropriate local Union official. The Union official will render a
witten decision regarding the grievance within 7 work days. The
deci sion shall provide the name and title of the Union official to whom
the grievance nmay be directed if not resolved at this step

Step 2. If the grievance is not resolved at Step 1, the
supervi sor or nanagenment official may file a grievance to the
designated Union official within 10 worki ng days fromthe receipt of
the Step 1 response. The designated Union official shall render a
witten decision within 7 work days fromthe recei pt of the Step 2
grievance. |If the enployer is not satisfied with the Step 2 decision
it may pursue the grievance to either mediation or arbitration with the
procedures in the negotiated agreenent
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Section 10:  Identical Group Grievance

VWhen a group of EMPLOYEES has an identical grievance, it may be
by mutual consent considered as an individual conplaint of one
EMPLOYEE. The group may continue to seek review of the succeeding steps
as provided in this Article until a majority of the group agrees with a
decision. A mnority of the group may not seek review of the decision
to the succeeding Step affected by the decision.

Section 11:  Time Limits.

Time limts shall be conmplied with except in unusua
circunstances, in such cases, time limts nmay be extended by nutua
agreenment. Failure of the EMPLOYEE or his/her representative to observe
the tine limts shall term nate the grievance. |If the EMPLOYER does not
nmeet the time limts, the UNNON or the Grievant may unilaterally nove
the grievance to the next step of the procedure. Only the UNI ON may
initiate arbitration. This cost does not include the UNTON S | ega
fees, if any, unless such fees are awarded by the arbitrator

Section 12:  Arbitration Cost Sharing.
The parties agree to share the cost of arbitration for grievances
that proceed to arbitration

Section 13:  Waiver of Steps and Step two (2) Grievances.

Any Steps of the grievance procedure nay be wai ved by Mitua
consent of the parties. Al grievances over disciplinary actions,
adverse actions and denials of Wthin G ade Salary Increases will begin
at Step Two (2) of the grievance procedure.

Section 14:  Informal Settlement Encouraged.
Nothing in this Article will preclude the parties fromattenpting
to settle grievances informally, and such efforts are encouraged.

ARTICLE XXI
ARBITRATION PROCEDURE

Section 1. Right to Arbitration.

If the decision on a grievance processed under the negoti ated
gri evance procedure is not satisfactory, the UMON, either as grievant
or as representative of the EMPLOYEE/ gri evant(s), may refer the issue
to arbitration. The notice of referring an issue to arbitration nust be
in witing signed by the Uni on Busi ness Manager or designee and
submitted within twenty (20) cal endar days foll owi ng recei pt of the
deci sion or conpletion of mediation efforts.

Section 2 Selecting the Arbitrator

a. Wthin five (5) work days fromthe date of receipt of a valid
arbitration notice, the parties shall attenpt to select an arbitrator
If the parties are unable to agree upon an arbitrator, they shal

i medi ately request the FMCS to subnmit a list not to exceed seven (7)

i mpartial persons qualified to act as arbitrators. A brief statenment of
the nature of the issues in dispute will acconpany the request to
enable the Service Units to submt the nanes of arbitrators qualified
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for the issues involved. The request shall also include a copy of the
col l ective bargai ning agreement. In the event that the entire agreenent
is not avail able, a verbatimcopy of any provision relating to
arbitration of the grievance shall accompany the request.

b. The parties shall neet within three (3) work days after the
recei pt of such list to select an arbitrator. If they cannot agree upon
one (1) of the listed persons, the EMPLOYER and the UMON wi || each
strike one (1) arbitrator's nane fromthe list and shall repeat the
procedure until only one (1) nane renmains. The renmai ni ng name shall be
the only and duly selected arbitrator. A flip of a coin shall determ ne
which party shall strike the first nane. The grievant nmay wi thdraw t he
grievance at any time prior to the actual convening of a heating or
subm ssion of the case to the arbitrator

Section 3: Fees and Expenses.

Al of the arbitrator's fees and expenses and all other expenses
of arbitration shall be borne equally by Management and the UNI ON
Travel and/or per diemcosts shall not exceed those authorized by
appl i cabl e Agency regul ations. Further, Managenent and the UNI ON shal
share equally the expenses of any mutually agreed upon services in
connection with an arbitration inquiry or hearing.

Section 4: Arbitration Process.
Unl ess ot herwi se stipulated by the parties, proceedings wll
foll ow established practices and procedures.

Section 5: Expedited Arbitration Procedure.
The parties may nutual ly agree by stipulation to an expedited
arbitration procedure, such as:

1. A stipulation of facts
2. An arbitrator inquiry
3. A mni-arbitration

Section 6: Time Limits

The arbitrator will be told that in order to fulfill the
del egation to arbitrate, he/she must render a decision and renedy to
t he EMPLOYER and the UNION as quickly as possible, but in any event no
later than thirty (30) days after the conclusion of the hearing, unless
the parties otherw se agree.

Section 7: Arbitrator's Authority in Disputes Over the Agreement.

The arbitrator shall have the authority to resolve any questions
of arbitrability and interpret and * define the explicit terns of this
Agreenent, Agency Policy, etc., as necessary Co render a decision. The
arbitrator shall have no authority to add to or nodify any terns of
this Agreement or Agency Policy.
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ARTICLE XXII
DISCIPLINARY & ADVERSE ACTIONS

Section 1: Discipline.

a. Discipline will be initiated for such cause as will pronote the
efficiency of federal service. Discipline is intended to correct an

i ndi vi dual ' s behavior, as well as to maintain order and efficient
operation within the work place. It is understood that discipline
shoul d not be punitive in nature. "Progressive discipline" shal

i nclude the follow ng types of correction in accordance with federa
regul ati ons:

1. Ver bal warni ng, and

2. Counsel i ng menor anda( s)

3. Letters, witten warnings, and adnoni shnents

4, Letters of reprimnd

5. Suspensi ons of fourteen (14) days or |ess

6. Suspensions of nore than fourteen (14) days

7. Term nation for "just cause"

b. It is understood that these steps are not absolute and nay or may

not al ways be foll owed, depending on the work violations.

Section 2: Notification.

The EMPLOYER shall give at ~east thirty (30) days advance witten
noti ce of any proposed disciplinary action, with the exception of
Letters of Warning, Adnoni shnents, Letters of Reprimand, or discipline
resulting fromany situation in which the EMPLOYER i nvokes the "crine
provision" of 5 U S.C. 7513(b). Such notice will provide for a
reasonable tine to respond orally and/or in witing to the proposed
action. The EMPLOYER shal |l give sincere consideration to the EMPLOYEE S
response and will nake a good faith effort to address argunents raised.
The EMPLOYER will provide a witten notice of its decision. Letters of
Reprimand or letters proposing nore severe action shall be acknow edged
by the EMPLOYEE' S signature as a record of receipt. Should the EMPLOYEE
refuse to sign receipt of the letter, the supervisor will so state on
the face of the letter.

Section 3: Copiesto the UNION.

The EMPLOYER agrees to furnish the UNTON a copy of any proposa
of disciplinary or adverse actions if requested by the affected
EMPLOYEE. Copi es of such proposal (s) will be furnished the UNION within
two (2) working days after requested by the EMPLOYEE.

Section 4. Right to Representation at Oral Reply to Proposed Adverse Action.
It is understood and agreed that, upon request by an EMPLOYEE, a
UNI ON Representative nay represent an EMPLOYEE in an oral reply to a

Zuni/LIUNA Contract Page 41 April 21, 1995



proposed adverse action. EMPLOYEE nust be advised that oral counseling
may be used agai nst him her.

Section 5: Statutory Appeals.

a. The EMPLOYER agrees that the UNION nay serve as an EMPLOYEE' S
Representative at a statutory appeals hearing, when so designated by
the EMPLOYEE. The UNION S participation at such hearings shall be
governed by the rulings of the Hearing O ficer and procedures of the
appl i cabl e appeal s procedure.

b. The UNION shall be pernitted to have an observer present at any
statutory appeals hearing when the UNTON i s not designated as the
EMPLOYEE' S Representative if the EMPLOYEE so requests. The UNION S
right to attend and/or participate shall be governed by the rulings of
the Hearing Oficer and procedures of the applicabl e appeal s procedure.

Section 6: Policy of Progressive Discipline.

The EMPLOYER agrees to adm ni ster progressive discipline
conmmensurate with the nature of the offense and consistent with federal
| aw.

Section 7: Privacy Rights.

The EMPLOYER agrees that rights of EMPLOYEES granted by the
Privacy Act will be respected when considering disciplinary and adverse
actions.

ARTICLE XXIII
UNION DUESWITHHOLDING ALLOTMENTS

Section 1: Dues Allotment.

The EMPLOYER agrees that each eligible EMPLOYEE in the UN ON
covered by this Agreement has the right to make a voluntary all ot ment
from his/her pay for the payment of his/her menbership dues to the
UNION or to revoke the allotnent, in accordance with the foll ow ng:

a. The UNTON will informeach of its menbers of the voluntary nature
of the authorization for allotnent of pay to cover dues and of the
prescri bed procedure for revoking it.

Section 2 Dues Allotment Standard Form (SF-1187).

The UNION agrees to distribute to its menbers Standard Form SF-
1187, "Request for Payroll Deductions for Labor Organizations Dues,"
and to receive at anytine, conpleted forms from nmenbers who request an
allotment. The Chief Steward of the Local is designated to receive the
conpleted forms to enter the anpbunt of dues for the nmenber for each pay
period and to determnmi ne whether the EMPLOYEE is in good standing. The
Chief Steward will then conplete the required certification and subm t
the fornms to the Al buquerque Area personnel Ofice.

Section 3: Dues Allotment Revocation.

An EMPLOYEE nmay revoke an allotment by submitting an assi gned
Form SF- 1188 on their anniversary date or the next day during the year
following their first full year of nenbership.
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ARTICLE XXIV
EMPLOYEE PERFORMANCE EVALUATIONS

Section 1. Appraisal Regulation.

The EMPLOYER agrees that Enmployees will be appraised in
accordance with applicable regulation and IHS Policy such as IHS
Instruction 430-4 and subsequent revisions and anmendnents. As dictated
by regul ation and policy, the perfornmance appraised cycle/systemw ||
i nclude but not be limted to the foll owi ng el enents:

a. Enpl oyees will be encouraged to participate in the preparation of
performance pl ans.

b. Enpl oyees performance plans will be established consistent with
their position descriptions and shall be reviewed and acknow edged by
t he EMPLOYEE.

C. At | east one docunented progress review will be conducted m dway
t hrough the period covered by the Enpl oyees performance plan

d. Assi stance will be provided to hel p enpl oyees whose perfornance
is less than fully successful to inprove their performance. EMPLOYEES
who are determined to be performng at the unacceptable level will be

given a formal opportunity period to inprove their performance to the
retention |level.

e. To the extent feasible, performance standards will be objective,
explicit, observable, and attai nable.

f. To protect the integrity of the policies and procedures of the
EPMS, all preparation periods, tinelines, performance rating periods,
procedures, and opportunity periods shall be observed, | acking

ext enuating circunstances, but consistent with applicable rules,
regul ati ons and instructions.

Section 2; Access to Documentation.

a. The EMPLOYEE or the UNION acting on the EMPLOYEE' S behal f, may
request the reasons, records and docunentation relied upon to make any
rating.

b. Such docunentation shall be nade available in an expeditious
manner to the EMPLOYEE or his/her union representative. No adverse
action may start until the EMPLOYI SE has had the chance to review and
respond to the reasons, record and docunentation relied upon

C. EMPLOYEES who are determined to be perform ng at the unacceptable
level will be given an opportunity to inprove prior to the initiation
of a performance-based reduction in grade or rempval action under 5 CFR
432.
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ARTICLE XXV
DRUG-FREE WORKPLACE

Section 1: Negotiation and I mplementation of U.S. Department of Health &

Human Services (DHHYS) Plan.

The EMPLOYER agrees that the inplementation and adm ni stration of
the DHHS Plan for a Drug-Free Wrkplace (hereinafter referred to as the
Plan) will be in accordance with all applicable |aws, rules,
regul ations, and this Agreenment. The parties agree to neet and di scuss
any future applications of the DHHS Drug- Free Wrkpl ace Program
provided there is a bargaining obligation to do so.

Section 2 Meeting on the Plan.

The EMPLOYER and the UNION agree to neet at mutually acceptabl e
time to discuss the Zuni Areas Drug-Free Workpl ace Program for the
pur pose of ensuring the proper inplenentation and adm nistration of the
program

Section 3: Labor-Management Committee on Drug-Free Workplace.

The EMPLOYER and the UNION agree to establish a joint Labor-
Management Drug- Free Workplace Committee to handl e the inplenentation
of the DHHS Drug- Free Wirkpl ace Programin the Service Units. This
Conmittee shall be conmposed of a UNION representative from each
facility represented by the UNION and an equal nunber of
representatives of the EMPLOYER

The Labor - Managenent Drug- Free Workplace Conmittee shall meet on
an as-needed basis, or as mutually determned by the Parties, to
di scuss matters and nake recommendati ons to management on the various
aspects of the Drug-Free Wrkplace Program including but not Iimted
to the follow ng:

a. EMPLOYEE Drug Education

b. Trai ning for EMPLOYEES covered by the Drug-Free Wrkplace Program

C. The Rehabilitation Programnms avail able to EMPLOYEES

d. The EAP - referrals, confidentiality, coordination with UN ON,
etc.

e. Requi red Drug Testing Procedures

f. Laborat ori es and Chai n-of - Cust ody procedures for drug testing

g. Vol untary Drug Testing Procedures

h. Medi cal Review Officers (MRO and their role in the program

l. QO her appropriate education prograns as determined jointly by the
Parties

j- EAP Job Rehabilitation Contracts for EMPLOYEES

Zuni/LIUNA Contract Page 44 April 21, 1995



Section 4: Job Audits.

The Parties agree that any EMPLOYEE who is currently classified
as a Motor Vehicle Operator (MO has the right to request an audit of
hi s/ her position in accordance with Article XV of the Agreenent. An
audit will be perforned on any MVO position currently identified as a
testing designated position in the DHHS' S Plan to ensure that it is
properly identified as a testing designated position.

Section 5: Court Challenges of DHHS Drug Testing.

The Parties agree that certain aspects of the Plan have been
chal l enged in Federal District Court and that the Department is
currently under a Restraining Order from i npl enentati on of sone aspects
of the Pl an.

Section 6: Employee Education Programs.

The EMPLOYER and the Union agree to work together and support
training relative to the Zuni Area's Drug-Free Wrkplace Program The
EMPLOYER wi || provide, as tine and resources permt, EMPLOYEE
orientation/education required under the DHHS Drug- Free Program The
UNTON wi Il be allowed to present ideas and reconmendati ons on such
orientation/education.

Section 7: Notification of EMPLOYEES.
The parties agree to notify all EMPLOYEES about the DHHS Drug-
Free Workpl ace Program

Section 8: EMPLOYEE Rights.
The Parties agree to the Foll owi ng EMPLOYEE ri ghts.

a. Al'l EMPLOYEES have the right to consult with, to nmeet with, and
to file grievances with UNI ON Stewards/ UNl ON Representatives in
Accordance with Articles Il (Enployee Rights & Privileges), 11l Union

Representati on and XXI (Gievance Procedure) of this agreenent,
regarding the Plan and drug testing.

b. EMPLOYEES have the right to drug abuse counseling and referral
services avail able through the EAP without reprisal in accordance with
appl i cabl e EAP and the Pl an requirenents.

C. EMPLOYEES shall have the right of access to their confidenti al
Enpl oyee Assistance File. EMPLOYEES have the right to reviewtheir file
on official time, with or without a UNTON Steward in accordance with
Article XXVI (Drug Free Workplace) and Article XXX (Access to Records),
and to obtain copies of docunents in the EAP File.

d. EMPLOYEES who voluntarily acknowl edge that they have a drug

probl em and voluntarily subnmit to rehabilitation have the right to
request | eave to seek assistance. Furthernore, EMPLOYEES have the right
to enter into an EAP Job Rehabilitation Contract as provided for in the
Pl an.

e. EMPLOYEES have the right to seek other |egal representation to
protect their jobs.
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Section 9: confidentiality and safeguarding of I nformation.

a. Al'l EMPLOYEE records regardi ng counseling, rehabilitation, EAP
and testing, if any, shall be subject to strict confidentiality under
federal law, rules arid regulations. EAP files shall be kept
confidential and separate fromthe O ficial Personnel Files and other
EMPLOYEE' S nmedical files identified in this Agreenent.

b. Information shall not be relayed except to the individuals

aut horized by law, rule or regulation. No unauthorized personnel shall
have access to an EMPLOYEE' S EAP file without prior witten

aut horization fromthe EMPLOYEE.

C. Any EMPLOYEE who is the subject of drug test shall, upon witten
request, have access to any record relating to such EMPLOYEE' S drug
test in accordance with the Pl an provisions.

d. Al'l Departmental records maintai ned on an EMPLOYEE concer ni ng
non-confirnmed test results will be handl ed and destroyed in accordance
with the Plan provisions.

Section 10:  Official Time.

The EMPLOYER will grant official tine in a duty status without
charge to | eave to EMPLOYEES when they are required to participate in
drug testing, drug education semi nars and training under the Plan, and
SAP initial assessment. UNI ON representatives/stewards will be granted
official time when representing EMPLOYEES i n accordance with the
Col I ective Bargai ni ng Agreenment between the parties.

Section 11:  Reasonable Accommodations.

If an EMPLOYEE' S initial drug test is verified as positive and
t he EMPLOYEE does not wish to challenge its findings, the EMPLOYER wi | |
make reasonabl e accomopdation for the EMPLOYEE S drug abuse probl em by
provi ding his/her access to a drug treatnment and rehabilitation
program through the SAP.

Section 12:  Grievance Procedure.

Any di spute concerning this Agreement will be processed under the
Negoti ated Gri evance Procedure of the prevailing Collective Bargaining
Agreenent between the Parties or other appropriate forumin accordance
with | aw and regul ations.

Section 13:  Proceduresfor Drug Testing.

The EMPLOYER and the UNI ON agree that any EMPLOYEES who are
designated for drug testing shall be tested in accordance with drug
testing procedures provided for in the Plan.

a. Witten notice to EMPLOYEES who have not received such notice
shal |l be given in accordance with the requirenents of the Executive
O ficer.

b. The EMPLOYEE may be transported to the collection site by the

EMPLOYER i f transportation is available, appropriate and pernissible
under the Pl an.
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C. The "Chain of Custody" provided for by the program shall be
mai nt ai ned throughout the drug testing procedure including before,
during and after the drug tests.

d. The UNION shall be inforned of the person(s) designated as the
MRO for NAIHS as soon as this information is available to the EMPLOYER

e. The UNION rmay request a neeting with the MRO to di scuss the drug
testing of each WO tested under this procedure.

Section 14:  UNION Presence at Meetings or Examinations.

The UNTON will have the right to be present at any formnal
di scussi on or EMPLOYEE exami nation, if the EMPLOYEE so requests,
occurring during any phase of the Drug Testing process and subsequent
rehabilitation.

Section 15:  Drugsto be tested.

The EMPLOYER and the UNI ON agree that EMPLOYEES shall be drug
tested only for those drugs for which drug testing has been approved by
t he Department at any given stage of the program Currently such drugs
i nclude (1) cocaine, (2) marijuana, (3) possibly opiates, (4) possibly
anphet ani nes and (5) possibly PCPs.

Section 16:  Drug Testing Laboratory.

a. Drug Testing Laboratory will be designated in accordance with the
DHHS Pl an and mandat ory gui del i nes provi si ons.

b. The Drug Testing Laboratory will neet all licensing requirenents
est abl i shed by the DHHS Pl an and Mandat ory GCui del i nes.

C. One representative fromthe EMPLOYER and one fromthe UNION w ||
visit the laboratory and i nspect the "Chain of Custody" if pernmitted
under provisions of the Plan and | aboratory requirenents.

d. Once the laboratory starts conducting drug testing, the EMPLOYER
shall neet its responsibility under the Plan in ensuring that the
proper "Chain of Custody" is foll owed.

e. More specific information regardi ng the "Chain of Custody" and
"Collection Site" will be provided to the UNTION as it becones avail abl e
to NVHS nanagenent .

f. If disciplinary action is to be taken agai nst an EMPLOYEE who
tests positive for illegal drugs, such action will be taken in
accordance with the provisions of the Plan. The disciplinary actions
wi || depend on the circunstances of each case

1. The full range of penalties may include:

Counsel i ng

Adrmoni shnent or Letters of Warning
O ficial Reprimand

Suspensi on of 14 days or |ess
Suspension of nore than 14 days

Pooow
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f. Reduction in G ade or Pay
g. Renoval from Federal Service
2. Supervi sors can choose which type of action, but are required to

begin some formof disciplinary action, unless the enpl oyee neets the
provi si ons of safe harbor.

3. Di sci plinary actions can be deferred while an EMPLOYEE is in the
EAP, and may be dropped if the EMPLOYEE conplies with his/her job
rehabilitation contract.

4, No di sciplinary action on an EMPLOYEE who tests positive will be
taken until the process specified in the Plan is conpleted, including
drug testing and review by the MO

5. The UNION still reserves the right to request a neeting with the
MRO and SAP staff prior to initiation of discipline.

g. A second drug test of the |aboratory nay be requested by the
enpl oyee for various reasons.

h. An EMPLOYEE nmay have a separate urine sanple/analysis conducted
by a private | aboratory at his/her request and own expense.

Section 17:  Native American Church.
Both parties agree to nmeet and di scuss the issue of the Native
American Church and the traditional use of Peyote.

Section 18:  Amendment.
This Article may be amended at any tinme during the life of this
Agr eenent .

ARTICLE XXVI
EMPLOYEE ASSISTANCE PROGRAM (EAP)

Section 1: Assistance Efforts.

The EMPLOYER and the UNION agree to continue the efforts to
identify, counsel and assist in rehabilitating EMPLOYEES wi th al coho
or drug related problens that affect their ability to performtheir
assi gned duti es.

Section 2: EAP Seminars.

The EMPLOYER agrees to invite the UNNTON to attend sem nars,
wor kshops and trai ning sessions designed to i nprove the neans and
nmet hods of inmproving the program

Section 3: | dentify Problems.

The EMPLOYER recognizes its responsibility to identify and dea
forthrightly with known problens at an early stage in a tinely fashion
EMPLOYEES under goi ng a prescribed programof treatnent will be granted
sick leave for this purpose on the sane basis as any other illness,
whi ch requires absence from work.
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Section 4 Disciplinary Action.

The EMPLOYER and the UNION jointly agree that EMPLOYEES entering
the EAP are not inmune fromdi sciplinary action; however, the fact an
EMPLOYEE is actively pursuing an established program of rehabilitation
wi Il be considered in determ ning appropriate disciplinary action

Section 5: EAP Files.

a. The EMPLOYER and the UNI ON agree that the records for any EAP

(i ncluding the Drug-Free Wrkplace Program for the Zuni Area) shall be
kept separate and confidential fromthe O fice Personnel Files and any
other EMPLOYEE' S nedical files identified in the Agreenent.

b. It is understood that the EMPLOYEE shall have access to his/ her
confidential file to review and the obtain copies of docunents within
the file (EAP File).

C. It is also understood that the EMPLOYEE shall have the right to
aut horize the UNION Steward, official or UNION Representative to have
access to the EAP File, if authorized by the individual EMPLQYEE. No
unaut hori zed personnel shall have access to an EMPLOYEE' S EAP Fil e

wi thout prior witten authorization fromthe EMPLOYEE. Authori zed
personnel include those EAP personnel and nmanagenent personnel who are
aut hori zed to have access to these files.

ARTICLE XXVII
LEAVE WITHOUT PAY

Section 1: Procedures.
Leave of absence without pay granted EMPLOYEES in the Unit shal
be subject to the foll owi ng procedures:

a. Tenporary non-pay status and absence fromduty may be granted at
the EMPLOYEE' S request. An EMPLOYEE cannot denand that he/she be
granted | eave without pay as a matter of right. However, in the case of
di sabl ed veterans who are entitled to | eave without pay if necessary
for medical treatnent, and Reservists and National Guardsmen who are
entitled to | eave without pay if necessary when activated, such
requests will not be denied.

b. Leave w thout pay nay be granted by nanagenment officials to
EMPLOYEES in cases of illness or injury when their sick and/ or annua

| eave bal ances have been exhausted or when the EMPLOYEE requests | eave
for which annual |eave normally would be granted and such | eave is not
avai |l abl e to the enpl oyee.

C. Ext ended | eave without pay to attend a school or university
whereby the Federal Service will benefit fromthe training, or to cover
ext ended periods of illness not covered by sick or annual |eave, may be

approved and granted by the Director to an EMPLOYEE who i s expected to
return to duty.

Zuni/LIUNA Contract Page 49 April 21, 1995



d. Leave w thout pay, regardless of |eave bal ances, may be granted
by the EMPLOYER in special cases when determ ned by nanagenent to be of
benefit to the EMPLOYEE and the Governnent.

Section 2: UNION Leave.

Witten notice to the EMPLOYER by the UNION of the el ection or
appoi nt nent of EMPLOYEES in the Unit to a UNION office or as a del egate
to a UNTON activity, and his/her presence is required, will be accepted
as justification for | eave of absence subject to conditions outlined in
Section |.d. of this Article.

Section 3: Return Rights.
The EMPLOYER, in accordance with applicable regulations, shall
retain the EMPLOYEE' S current grade/title/series upon return to duty.

Section 4: Maintenance of Benefits.

EMPLOYEES in an approved | eave of absence wi thout pay status
shall retain all rights and privileges in respect to reduction-in-
force, retirement status, and coverage under the Goup Life Insurance
and Federal Enployees Health Benefit Programto which they may be
entitled in accordance with applicable statutes and regul ati ons.

ARTICLE XXVIII
CIVIC RESPONSIBILITIES

Section 1. Jury Duty.

In the event an EMPLOYEE is called for jury duty or jury
qualification, the EMPLOYER wi ||l grant court |eave not to exceed the
normal work schedul e per day consistent with regul ati ons and wor kl oad
requirenents. |If called, the EMPLOYEE shall notify the EMPLOYER
promptly and shall submit a true copy of his/her sumobns for jury
service. Upon conpletion of EMPLOYEES service, the EMPLOYEE shal |
present to the EMPLOYER satisfactory evidence of tinme served on such
duty, together with any jury fees received. Allowances received for
neal s, transportation, etc., will be retained by the EMPLOYEE.

Section 2: Night Shift.

A night shift EMPLOYEE who perfornms court service during the day
will be granted court |eave for his/her regularly schedul ed night shift
tour of duty conparable to time granted day shift EMPLOYEES. The
EMPLOYEE is entitled to the night differential.

Section 3: Return to Ditty.

In those cases where time and travel pernmit and where no hardship
results, when an EMPLOYEE is excused fromjury duty for one (1) day or
even a substantial portion of one (1) day, EMPLOYEE shall be expected
to return to duty or be charged annual |eave, if available, or |eave
wi t hout pay for the time excused. It is agreed that an EMPLOYEE is
excused for a substantial portion of a day if EMPLOYEE is excused two
(2) hours or nore before the end of his/her scheduled shift, or if
EMPLOYEE is not required to report for jury duty until two (2) hours or
nore after the beginning of his/her shift.
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Section 4. Voting.

The EMPLOYER and the UNION nutually agree to encourage all
EMPLOYEES to exercise their fight to vote. EMPLOYEES wor ki ng t he
regul ar day shift and eligible for and intending to vote in any
nati onal, state, municipal or tribal election or referenduns shall be
excused w thout |oss of pay or charge to | eave. When the polls are not
open at least three (3) hours either before or after an EMPLOYEE S
regul ar hours of work, EMPLOYEE may be granted an amount of excused
absence which will permt hinfher to report for work three (3) hours
after the polls open or |eave work three (3) hours before the polls
cl ose, whichever requires the | esser anpbunt of excused absence tine.

Section 5: Voter Registration.

For EMPLOYEES who vote in jurisdictions which require
registration in person, excused tine to register will be granted on the
same basis as for voting, except that no tine shall be granted if
regi stration can be acconplished on a non-work day or after work hours.

Section 6: Federal Fund Raising.

The EMPLOYER and the UNION nutually agree the EMPLOYEES in the
Unit will be encouraged to participate in authorized federal fund
rai si ng canpai gns; however, in no instance shall the EMPLOYER or the
UNI ON exerci se undue pressure on "~y EMPLOYEE to contribute if
EMPLOYEES do not wish to contribute nor will any reprisal action be
t aken agai nst EMPLOYEES who refrain fromcontributing. It is agreed
that the principle of true voluntary giving to authorized federal fund
rai si ng canpai gns shall be upheld.

Section 7: Called as a Witness.

EMPLOYEES who are called as a court witness in their official
capacity or as a witness for the Federal government in a non-official
capacity are entitled to be carried in official duty status.

ARTICLE XXIX
ACCESSTO RECORDS

Section 1: No Unauthorized Access.

Unaut hori zed personnel shall not have access to an EMPLOYEE S
nmedi cal record without prior witten authorization. Access will be
granted in accordance with the Privacy Act and ot her pertinent
regul ati ons.

Section 2 Access According to Privacy Act and Regulations.

An EMPLOYEE' S personnel record will be safeguarded to assure that
all disclosures are in accordance with the Privacy Act and other
applicable regulations. In accordance with the above, only authorized
personnel shall have access to an EMPLOYEE' S personnel file wi thout
prior witten authorization.

Section 3; EMPLOYEE Review.

Upon gi vi ng reasonabl e notice, an EMPLOYEE shall have the right
to review his or her own personnel file(s) located in the Area
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Personnel O fice and/or Service Unit Personnel O fice, and obtain
copies of any material therein.

ARTICLE XXX
TRAINING
Section 1: Need.
a. Al though it is expected that personnel are basically qualified to

performtheir duties as a prerequisite to enmploynent, the parties
recogni ze the possible need for additional training, or retraining, to
assure devel opnent and career planning for EMPLOYEES and to nmintain

t he conpetence of the work force.

b. It is the responsibility of the enployee to secure adequate
continui ng education requirenents to maintain licensure. It is the
responsibility of the enployer to provide adequate educationa
opportunities to nmaintain |icensure.

Section 2: Training Program.

The EMPLOYER is responsible for establishing training programs to
i mprove EMPLOYEE efficiency, to contribute to nerit pronotion from
within the Unit, whenever practicable, to assist EMPLOYEES inpacted by
a reduction-in-force, reorgani zation, or transfer of function to obtain
Pl acenent in another Agency. In devel opi ng such prograns, the EMPLOYER
agrees to consider the views of the UN ON

Section 3: On-the-Job Training.

The parties recogni ze that when an EMPLOYEE i s assigned the
responsibility of training a new EMPLOYEE, this task becones part of
the EMPLOYEE' S assigned duties. The EMPLOYER will take into
consi deration the tine used for such a purpose when eval uating the
EMPLOYEE' S performance or prior to maki ng any decision regarding the
EMPLOYEE' S perf or mance

Section 4: Records.

The EMPLOYER agrees to record known training acconplishments in
the EMPLOYEE' S Official Personnel Folder (OPF) provided such record can
be placed in the OPF in accordance with regul ati ons governi ng contents
of OPF's. This does not relieve EMPLOYEES of their individua
responsibility to forward information for their personnel folders to
fully reflect their total enploynent experience, training, and
education. The UNI ON agrees to encourage EMPLOYEES to assure that their
training records are accurately recorded.

Section 5: Scheduling.

The parties agree that EMPLOYER conducted training courses,
sem nars, conferences and neetings shall normally be schedul ed during
work hours to allow the EMPLOYEES t he opportunity to gain information,
education and training. EMPLOYEES wi Il be conpensated for time spent in
training after normal duty hours in accordance with applicable statutes
and regul ations.
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Section 6: Expenses.

a. The EMPLOYER wi Il consider an EMPLOYEE' S request to cover

rei mbursement of expenses incurred by an EMPLOYEE in attendance with
wor k-rel ated courses on his/her own time or on administrative |eave.

b. An EMPLOYEE desiring to enroll in. a non-governnent facility
shal |l subnmit a menorandum of request to his/her supervisor at |east
thirty (30) days prior to the registration; and the EMPLOYER shall make
every effort to reply at |east seven (7) days prior to the registration
date. Partial or full reinbursement if approved shall be in accordance
with existing policies and regul ati ons.

Section 7: Labor-Management Training.

Managenent wi Il consider requests for and nmake reasonable efforts
to i npl ement joint |abor-managenment training during the life of this
Agr eenent .

Section 8: Official Training Time.

a. Bar gai ni ng Unit EMPLOYEES shall be granted tip to 40 hours per
year of O ficial Training Time, conparable to Duty Time. This Oficia
Training Tine shall be for classes, workshops or courses which the
EMPLOYEE and the Service Unit rmutually agree to be appropriate to neet
licensing requirements, advanced certification goals, conpetency
standards or specialization requirenents that benefit the EMPLOYEE and
the I ndian Heal th Service.

1. The EMPLOYEE shall apply for educational |eave in advance in
witing specifying the course, workshop, institute or class which the
EMPLOYEE wi shes to attend.

2. The EMPLOYEE shall obtain perm ssion fromhis i mediate
supervi sor or department head to take educational |eave.

3. Education | eave shall not interfere with essential staffing and
pati ent services.

b. Perm ssion for such Official Training Time will not be
unnecessarily denied, and will be equitably distributed considering the
needs of the Service Unit as well as the needs of the EMPLOYEES

C. Anni versary. The EMPLOYEE shall be eligible for up to forty (40)
hours of Official Training Tinme as provided above on an annual basis.

d. Speci al i zed Trai ning and Advanced Certification. 13oth parties
agree that specialized training and advanced certification that raise

t he standards of the hospital are beneficial to EMPLOYEES and better
pati ent care. Therefore, the EMPLOYER agrees to consider
recomendati ons fromthe UNI ON regardi ng reasonabl e and fair methods of
sel ecting the appropriate arid desired specialized training for the
nmenbers of the bargaining unit. The EM- LOYER wil|l arrange for the
appropriate training and will consider requests from nenbers of the
bargaining unit for the training that they consider nost beneficial for
their job assignnment. Management will allow for a reasonable period of
time to conplete the training and meet any certification requirenents.
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e. In addition to official nam ng tinme, enployees shall be on ditty
time to take exam nations required by the enpl oyer or necessary for the
continuation of tire enployee's position subject to the foll ow ng
restrictions:

1. A mninum of one and a maxi num of three days for first tine
Board certification; subsequent attenpts shall be the
responsibility of the Enployee.

2. Advanced certification required by the Enployer shall be on
duty tine.

f. I ndi vi dual Devel opnent Plans nmay be anended during the course of
the year to accomopdate traini ng needs and opportunities for the mnutual
benefit of the Service Unit and the EMPLOYEES

ARTICLE XXXI
CONTRACTING OUT WORK

Section 1. Notification.

The EMPLOYER agrees to keep the UNION i nfornmed concerni ng any
plans to contract out bargaining unit work. This will include providing
copy of any docunentation the EMPLOYER has avail able for rel ease under
the Freedom of Information Act.

Section 2: Lay off or Reduction In Force (RIF).
If a layoff or RIF is necessitated because of contracting out
wor k, the EMPLOYER agrees to take the follow ng actions:

a. Recommend that, to the extent permtted by appropriate
regul ati ons, any EMPLOYEE di splaced as a result of the contracting out
be given good faith consideration for vacant positions within the

Al buquer que Area for which the displaced EMPLOYEE is qualified.

b. Provi de affected EMPLOYEES informati on about vacant positions in
other areas of the Indian Health Service and solicit consideration from
other areas of the Indian Health Service Ofices.

C. To the extent feasible, arrange for gradual transition when
conversion to the contract is nade to provide greater opportunity for
pl acenent of affected EMPLOYEES

d. Assi st EMPLOYEES in registering for the Interagency Placenent
Program operated by the Ofice of Personnel Managenent.

e. Coordinate with the State Departnment of Labor and ot her agencies
to assist EMPLOYEES applying for private sector enploynent for
EMPLOYEES subj ect to | ayoff.

f. Reassign or retrain affected EMPLOYEES to the maxi mum ext ent
possi bl e.
g. Maxi mum retenti on of career EMPLOYEES shall be achi eved by

consi deri ng vacanci es for possible placement prior to R F.
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ARTICLE XXXII
REDUCTION IN FORCE (RIF)

Section 1. Policy.

Thr ough careful planning and use of other admnistrative
techni ques, to the extent practicable and in the public interest,
managenent shall seek to avoid the necessity of entering into a fornal
RIF action. In the event of RIF, OPM and HHS, regulations will be
observed by the EMPLOYER and the UNION in carrying out their respective
responsi bilities throughout the RIF process.

Section 2: Procedure.

a. O ficial Personnel Folders.
The UNION and the EMPLOYER will jointly encourage each
EMPLOYEE to see that his/her personnel file and form SF-
171 are up-to-date soon as the RIF or reorganization is
announced. Managenent will add to the personnel file
appropriate changes or anmendnments requested by the
EMPLOYEE. If allowed by regul ation, both personnel file
and form SF-171 will be used to determi ne qualifications
for placenment purposes. EMPLOYEES possessing skills in
nmore than one area will designate those areas in which
they wish to be considered for vacancies.

b. Noti fi cati on.
When possible, the EMPLOYER will notify the UNION in
witing at least forty-five (45) days in advance of the
effective date of the RIF. This notification will be given
to the local UNION President or designee. The notification
will contain the foll ow ng:

1. The reason for the RIF.

2. Conpetitive areas.

3. Copi es of grade and pay retention regul ations.

4. Copi es of regul ations explaining rights of EMPLOYEES, including
the effects of Veterans preference and I ndian Preference.

5. A list of tentative positions to be abolished, if avail able.

6. Copi es of proposed general notices.

7. An expl anation of EMPLOYEES' retreat rights according to

regul ati ons.
In addition, copies of all applicable Ofice of Personnel

Management OPM DHI IS, and IHS regulations regarding RIF shall be made
avail able to the UN ON.
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Section 3: Negotiation.

The UNTON wi Il request negotiations and provide copies of witten
proposal s as soon as possible, but no later than fifteen (15) days
after receipt of nanagements notification. The parties will comrence
negotiations within three (3) days of receipt of the UNTION S proposals.
Oficial time will be granted for such negoti ati ons.

Section 4: Meeting on RIE.
The EMPLOYER agrees to neet with the UNION periodically to keep
it informed of actions as they progress.

Section 5: Placement.

The EMPLOYER wi Il consider for the purpose of mnimzing
downgr ades and separations and to provide effective placenent of
personnel, including, but not limted to: any vacancy created by
retirenment, resignation, transfer or other |oss of an EMPLOYEE for
possi bl e pl acenent of personnel affected by the RIF. In addition
management will give good faith consideration to restructuring vacant
positions if practicable and consistent with the public; interest to
enabl e adversely affected enpl oyees to nmeet the qualification
requirenents for a vacant position

ARTICLE XXXIII
ALTERNATE WORK SCHEDULES (AWYS)

AWE wi Il include flexitine and Conpressed Wrk Schedul es in accordance
with the conditions contained herein, and will be inplenented in
accordance with P.L. 97-221. The parties recognize this agreenment is
subordinate to the Enployer's responsibility to provide quality patient
care to | ndian people.

l. PURPOSE:

The Indian Health Service Hospitals provide both inpatient and
out pati ent nedical services as well as dental, nmental health,
community health and a variety of administrative functions.
Currently, all inpatient services and urgent care/energency
services operate 24 hours a day, with other supporting services
operating on a variety of rotating schedul es sone of which cover
| ess than 24 hours per day, and some services on a standard
Monday through Friday 8:00 a.m to 4:30 or 5:00 p.m schedul e.

The goal of this programis to utilize a systemwhich wll
reflect the optinum bal ance in consideration of efficiency,
enpl oyee conveni ence, and a m ni num of additional controls and
r ecor dkeepi ng procedures.

The parties recognize that the success of the flexitinme program

depends in part on the fairness with which it is inplenented and
utilized.

1. DEFINITIONS:
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Basi ¢ work requirenent neans the nunber of hours, excluding
overtinme hours, which an enployee is required to work or is
required to account for by |eave or otherw se.

Conpressed work schedul e neans an 80- hour bi weekly work

requi renent which is scheduled for | ess than 10 wor kdays for
full tinme enployees, and bi weekly basic work requirenment of |ess
than 80 hours which is scheduled for |ess than 10 workdays for
part-tine enpl oyees.

Core tine neans those designated hours each day when al
enpl oyees nust be present for work.

Credit hours nmeans any hours within a flexible schedul e which
are in excess of an enpl oyee's basic work requirement and which
the enpl oyee elects to work so as to vary the length of a

wor kweek or a wor kday.

Fl exi bl e ti me means those hours each day during which enpl oyees
may choose their tine of arrival at and departure fromthe work
site consistent with the duties and requirenents of the

posi tion.

Flexitime neans a system of work scheduling which splits the

wor kday into two distinct kinds of tine - core tinme and flexible
tinme. Under this systemthere are two requirenents: (1) an

enpl oyee nust be at work during core tine, and (2) an enpl oyee
must account for the total number of hours he or she is
scheduled to work (i.e., a full-tinme enpl oyee nust account for
at least S hours a day and 40 hour a week with a conbination of
duty hours, annual or sick |eave, or credit hours).

1. FLEXITIME:
A. Fl exi ble Time Bands will be as foll ows:
Arrival - 7:00 aam to 9:00 a.m

Lunch - 11:30a.m to 1:30p.m (with a mninum 30 mnute
and a maxi num 60 nminute |unch break)

Departure - 3:30 p.m to 5:30 p.m
Enpl oyees may take |unch outside of the lunch tine band in
unusual circunstance, providing the enpl oyee obtains
advance supervi sory approval

B. Core Tine and Customer Service Hours
There will be two core tinme bands - the norning band

bet ween 9: 00 and 11:30a.m and the afternoon band between
1: 30 and 3: 30p. m

Custonmer Service Hours will remain from8:00 a.m to 4:30
p.m or 5:00 p.m (whichever is the existing schedul e of
the Service Unit). This neans that there nmust be enough
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enpl oyees present during this entire period to provide
adequat e tel ephone and wal k-i n coverage. Were enpl oyees
are involved in direct patient services, the parties agree

that arrival, departure and lunch periods will be
schedul ed so as not to interrupt or delay services to
patients.

C. Credit Hours

Wth supervisory approval, an enployee may el ect to work
additional time within the Flexitine Schedule for the

pur pose of accruing credit hours in order to shorten a

wor kday or a workweek. An enpl oyee requesting to work
credit hours nust have assigned work available to fill an
expanded schedul e. For the purpose of earning credit hours
"assigned work" is that which is necessary for the
acconpl i shnment of a particular job task in keeping with
agency priorities.

An enpl oyee may earn no nore than one credit hour in any
day and nmay accrue and carry over no nore than 8 hours in
any pay period.

If any enployee is directed or obtains advance approval to
wor k outside of the flexitinme schedule, this work must be
conpensated by overtine or conpensatory tine off in
accordance with applicable | aws and regul ati ons.

Enpl oyees may not earn or use accunul ated credit hours

wi t hout prior supervisory approval. Each enpl oyee desiring
to earn or use credit hours nust request this approva
five work days in advance of the pay period. The request
will be on the formdesignated for this purpose, which is
attached to this agreenent. The supervisor will review all
requests and notify enpl oyees of approval /di sapproval no
|ater than the Friday prior to the beginning of the pay
period. In extenuating circunstances, |ate requests to
earn and use credit hours rmay be approved.

Enpl oyees may not use credit hours before they are earned.

A supervisor may deny a request to earn credit hours for
work rel ated reasons. For exanple, during period of
extrenmely heavy workload, it may be inpossible to allow an
enpl oyee to use any credit hours he may accunul ate. Under
such circunstances, a supervisor will notify all enpl oyees
that for the duration of the special circunstances, the
accunul ati on and use of credit hours will be suspended.

A supervisor may deny a request to use credit hours for
the sane reasons |isted above. In addition, a supervisor
may ask an enpl oyee to use credit hours on a different day
than he requested if allow ng that enpl oyee to take credit
hours nmeans there woul d be inadequate coverage for the
office on any day. |If the enployee's proposed use of
accunul ated credit hours is denied, the supervisor shal
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i nformthe enpl oyee of the reason for the denial on the
appropriate form

I f enpl oyees | eave the hospital (i.e., retirenent
reassi gnment, resignation) enployees be conpensated for
unused credit hours in accordance with regul ation

V. COMPRESSED WORK SCHEDULES:

A Departnments with 24 hours coverage may utilize a conpressed
schedul e consisting of a conbination of 8 and 10 hour
shifts. Enployees required to have a change of shift
report, will be required to have a one-hour |unch peri od.

O her enpl oyees may take either a one-half hour |unch
peri od. Hardshi p cases nay be acconmpdated in accordance
with Section VI, of this Agreement.

B. Enpl oyees currently working a traditional Mnday through
Friday 8:00 a.m to 4:30 shift will be allowed to work one
of three possible conpressed schedul es, "5-4-9", "4-10"
Partici pants under the 5-4-9 schedul e work eight 9-hour
days and one 8-hour day each pay period and have one
nonwor kday each pay period. Under this schedul e, enployees
fulfill the basic work requirement of 80 hours: in a
bi weekly period over a span of nine workdays - five days
one week, four days the next week.

Partici pants under the 4-10 schedul e work four ten hour
days each week and have one nonwor kday each week. Under

this schedul e, enployees fulfill the basic work requirenent
of 40 hours in a week over a span of four workdays each
week.

C. Enpl oyees in units currently utilizing nore than one shift

and operating for nore than 8 hours but |ess than 24 hours
per day may utilize conmpressed work schedul es other than 5-
4-9 or 4-10, as long as no shift exceeds 13 hours in
duration. Each unit wishing to utilize a schedul e ot her
than those in A or B. above must submit the proposed
schedul e t hrough the supervisor to the Chief Executive

O ficer for review and approval. Each schedul e must account
for a basic work requirenent of 80 hours per biweekly pay
peri od.

D. Shoul d the Enpl oyer wish to establish 12 hour shifts, the
Enpl oyer agrees to negotiate the inplenmentation and i npact
of that decision as required by |aw.

E. Properly approved overtime work performed in excess of the

basic work requirenent will be paid in accordance with PL
97-221 Section 6128.

V. PROCEDURES:
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A Enpl oyees currently working in units which have nore than

one shift per day will not be allowed to utilize flexitine.
Enpl oyees in units currently utilizing rotating shifts to
provi de 24 hours coverage will be allowed to utilize only a

conbi nation of the 8 and 10 hours shifts. Enployees in
units currently utilizing rotating shifts to provide |ess
than 24 hour coverage nay utilize any conpressed work
schedul e.

Wthin the parameters of Part D of this Section, the
conpressed work schedule will be voted upon by the

enpl oyees affected and approved by a majority vote. Once
approved, all enployees not subject to paragraph B of this
Section shall be required to follow the conpressed work
schedul e and procedures.

Once approved, all enployees in the unit will be required
to work the conpressed work schedul e, The conpressed work
schedul e may be inplemented by the request of the union as
aresult of arequest of a mpjority of the enployees in the
unit, or may be inplenmented tenmporarily by the Enpl oyer
based on staffing shortage situations (not to exceed 30
days with an autonatic extension of another 30 days unl ess
reviewed by the Service Unit and the Union). A two week
notice will be given to enployees prior to inplenmenting the
conpressed schedul e, whenever practicable.

B. Enpl oyees experienci ng personal hardshi ps may request an
exenption fromthe conpressed schedule. |f approved, these
enpl oyees may be allowed to work 8 hour shifts on their
unit if it can be accommpdated. The enpl oyee may be
reassigned to units on 8 hour shifts if a vacancy exists or
at.' soon as a vacancy occurs in accordance with IHS Area
Merit Pronotion Plan.

C Enpl oyees in units currently utilizing only one shift will
be allowed to utilize either flexitine or 5-4-9 or 4-10
conpressed work schedul es. Enpl oyees must request approva
to work either flexitine or conpressed work schedules in
advance. These requests nust be submitted in witing to the
supervisor at |east 20 work days in advance of the quarter
Once approved, an enployee will be required to work the
approved schedule for an entire quarter. Election of a
di fferent schedule or requests to discontinue conpressed
wor k schedul es must al so be submitted 20 work days in
advance of the quarter.

Requests for conpressed work schedul es nust include request
for specific workdays and nonwor kdays.

D. In order for any conpressed work schedul e to be approved,
t here nust be adequate nunmber of staff to provide ful
coverage for all hours of service provided by the unit.
Conpressed work schedules will be approved if doing so wll
cause any disruption of services or would require
addi tional staff. The nunbers of staff required to provide
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full service will vary fromunit to unit. Managenent will
make final decisions regardi ng adequate staff coverage.

E. The supervisor will informenployees of the approved
schedul es at |east ten workdays prior to the beginning of
the quarter. Late subm ssion of request by the enployee
will disqualify the enployee fromparticipating in AW for
that quarter, except in extenuating circunstances, such as

ext ended absence fromthe office due to illness, travel,
etc.

F. When a conflict occurs between enpl oyee's preferred
schedul es, and to ensure all enpl oyees have the nost
popul ar days off, rotation will be used.

G The enpl oyer will provide a |listing of approved schedul es

to the Union 5 workdays in advance of each quarter

VI. PERSONAL HARDSHIP:

Accommmodati ons to the mandat ory Conpressed Wrk Schedul e for
enpl oyees’ personal hardships will be determ ned by the
responsi bl e Supervisor. The Union Representative will provide
i nput and recommendati ons on individual requests and genera
principles to be appli ed.

Enpl oyees nmay request exenptions for
1. Medical conditions or reasons;
2. Serious scheduling difficulties with famly care; and

3. Other personal problenms or serious preferences which arise out
of scheduling conflicts.

Requests for exenptions will be subnitted to the responsible
first level supervisor after review and recommendati on by the
Uni on. Sufficient docunmentation may be required to substantiate
the personal hardship or preference clained. Every effort wll
be nmade to acconmpbdate the request within the goals and purpose
of the AWS. Exenptions will be reviewed annually.

VII. EXCEPTIONS:
A Trai ning and tenporary duty:

Wil e an enployee is in a training or tenporary duty
status, his work schedule will automatically revert to the
custoner service tours, e.g. 8:00 a.m to 4:30 or 5:00p. m
The only exception would be an enpl oyee going to temporary
duty in a unit having an AW5. The enpl oyee woul d then work
the schedule of the unit to which assigned. In addition

an enpl oyee working flexitine will not be allowed to
accunul ate or use credit hours while in this status.
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VIII.

IX.

Enpl oyees who are expected to attend regularly schedul ed
or special staff neetings outside core hours nust plan
their schedul es accordi ngly. Managenent agrees, however,
to nmake reasonable efforts to schedul e neetings during
core hours and to give as nuch advance notice of the
nmeeti ngs as possi bl e. Enpl oyees shall not nornmally be
expected to cone in for neetings on their days off. If
such an event occurs they shall receive overtine in
accordance with applicable rules and regul ati ons.

Enpl oyees may be required to adjust their normal schedul es
to participate joint or teamefforts.

Managenment will assign duty hours as necessary in the
event (if any enmergency to assure adequate coverage.

To the extent the other provisions of this Agreenent do
not provi de adequate coverage of operations, the follow ng
will occur:

1. The supervisor will solicit qualified volunteers to
work a schedul e which will provide coverage. If there are
qualified volunteers, they will work the schedul e.

2. If there are insufficient qualified volunteers, the
supervisor will maintain a rotating roster from which
qualified enployees will be selected in order to provide
cover age

RECORDKEEPING

A

Daily Sign-in, Sign-out

In order to assure that each enployee fulfills the
requirenent to work the total nunber of hours he is

scheduled to work, a daily sign-in sign-out sheet will be
mai nt ai ned. There will be a separate sign-in sheet for
cacti office. Each enployee will be required to sign-in

upon arrival at work and sign-out as he/she departs at the
end of the day. Enployees who do not have a schedul ed | unch
break will be required to sign-out as they |eave the
worksite for lunch break and sign-in upon reporting back to
work fromlunch. The unit clock will be used to establish
sign-in/sign-out tines. Individual watches will not be
used. This sign-in sheet will becone an official record

mai nt ai ned by the tinmekeeper to account for hours worked
and credit hours accumul at ed.

Ti mekeepi ng

Ti mekeepers will account for time under the AW in
accordance with the Guide for Timekeepers, Chapter 18.

MUTUAL RESPONSIBILITIES:
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A These provisions are not intended to preclude the use of
di scipline or access to the grievance procedure for abuse
of this program m sconduct, or any other work-rule
violation or worksite problem

B. Al ternate Wrk Schedul es gives each enpl oyee a neasure of
personal control over the work environment which previously
had not been possible. This new freedomis acconpani ed by
an equal degree of responsibility. Both parties recognize
that this is a new programand that both parties need to
allow for a transition period to work snoothly together

C. Initial violations will normally be met with a verba
war ni ng reduced to writing.

D. I f nanagenent identifies a pattern of violations of an
enpl oyee's chosen alternative work schedul e and warni ng has
not corrected the problem an enployee nay be disciplined,
i ncl udi ng bei ng suspended fromthe programfor a period of

tinme.
E. Fal si fyi ng government records (e.g., sign-in/sign-out |ogs)
is a serious offense, and will be dealt with under the

appropriate statutes, and the provisions of this agreenent.

X. DISPUTES:

In the event an enployee is dissatisfied with the adm nistration
of any portion of this Article, he/she is entitled to file a
gri evance under the negotiated grievance procedure.

ARTICLE XXXIV
PROFESSIONAL LICENSURE

It is a requirement of many professional positions to have a valid
license to practice (i.e. nursing, nmedicine, etc.). It is the
responsibility of the individual professional to naintain a current and
valid license as a condition of enploynent. Should licensure |apse, the
professional will be placed in a |l eave wi thout pay status for a period
not to exceed two weeks. |f successful renewal has not been conpleted
or verified within that period, the | eave w thout pay nay be extended
or the enpl oyee separated at the discretion of the enployer. Allow ng
the professional license to | apse a second tine, nmay be grounds for

di sm ssal considering the enployee's record as a whol e.

It is the mutual responsibility of the enpl oyee and the enployer to

nmake arrangenments to secure continuing educational requirenents to
maintain |icensure.

ARTICLE XXXV
LABOR-MANAGEMENT RELATIONSCOMMITTEE
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The UNION and the EMPLOYER agree that there shall be established within

30 days of the signing of this Agreenent, a Labor-Managenent Rel ations
Comittee.

a. The Conmittee shall consist of three (3) nenbers selected by the
EMPLOYER and three (3) nenbers selected by the UNI ON

The Conmittee shall meet on a nonthly basis. One of the initia

agenda itens will be to begin the inplementation of a partnership
agr eenent .
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